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Housing Choice Voucher Program

OHCD Contact Information

Welcome Main Office: 15941 Donald Curtis Dr. Suit 112
Thank you for your interest in becoming a Woodbridge, VA 22191
Housing Choice Voucher (HCV) landlord.

Phone Number....(703) 792-7530 (TTY 711)

The Prince William County Office of Housing and Community
Email; www.housing@pwcgov.org

Development [OHCD] appreciates your willingness to participate
with our low incoming housing programs.

The information in this booklet is intended to guide and informyou  \_
about the process. If you have any questions, please don’t hesitate
to contact us at OHCDLandlord@pwcgov.org

Responsibilities of Owner/Landlord

e You must maintain the rental unit in a safe, decent, and sanitary condition.
e You must notify OHCD of vacancy.

¢ You must charge ‘fair market rent’, which is reasonable and comparable in the area. Rent
charged to HCV participants may not be higher than a non-subsidized tenant.

¢ You must lease to tenants without regards to race, sex, religion, national origin, source of income, or any
other discriminatory reason.

¢ You may not rent to or from a relative or family member, unless they are disabled.

e You must allow HUD and/or OHCD access to records, iles, and the units upon request and reasonable
advance notice.

Responsibilities of Tenant

e You must pay your portion of the rent on a timely basis.

e You must report any change in income or family circumstances in writing to OHCD within 10 ‘
days of the date in which the change occurs.

e You must maintain the property in decent, safe, and sanitary condition at all times and allow for
inspection upon reasonable advance notice.

e You must give 30 days notice in writing if you plan to move.
e You must abide by all the terms of the lease as outlined to you.

Responsibilities of OHCD

¢ To provide information concerning the HCV ¢ |ssue payments to owner/landlord
program to owners, applicants, newspapers, and and to tenant when required.
interested persons or groups.

e Re-examine family circumstances at

¢ To take applications and verify eligibility, and to least annually or whenever tenant
notify applicants of eligibility. reports a change.
¢ To provide requirements to eligible families. e Inspect units to determine if housing quality
e To determine amount tenant will pay for rent/ standards are met until October 2024 when
utilities. changes to National Standards for the
. ) Physical Inspection of Real Estate (NSPIRE)
e Determine amount OHCD will pay. will be used for inspectionst.
* Explain program and contract requirement to e Administer and enforce contract provisions.

owner/landlord.

¢ Practice and enforce fair housing requirements.
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Housing Choice Vouchers Fact Sheet
U.S. Department of Housing and Urban Development (HUD)

What are housing choice vouchers?

The housing choice voucher program (HCV) is the federal government’s major program for B
assisting very low-income families, the elderly, and the disabled to afford decent, safe, and

sanitary housing in the private market. Since housing assistance is provided on behalf of

the family or individual, participants are able to find their own housing, including single-family homes,
townhouses and apartments.

The participant is free to choose any housing that meets the requirements of the program and is not limited
to units located in subsidized housing projects.

Housing choice vouchers are administered locally by public housing agencies (PHAs). The PHAs receive
federal funds from the U.S. Department of Housing and Urban Development (HUD) to administer the
voucher program.

A family that is issued a housing voucher is responsible for finding a suitable housing unit of the family’s
choice where the owner agrees to rent under the program. This unit may include the family’s present
residence. Rental units must meet minimum standards of health and safety, as determined by the PHA.

A housing subsidy is paid to the landlord directly by the PHA on behalf of the participating family. The family
then pays the difference between the actual rent charged by the landlord and the amount subsidized by the
program. Under certain circumstances, if authorized by the PHA, a family may use its voucher to purchase a
modest home.

income and family size and is limited to US citizens and specified categories of non-citizens who

have eligible immigration status. In general, the family’s income may not exceed 50% of the

median income for the county or metropolitan area in which the family chooses to live. By law, a PHA must
provide 75 percent of its voucher to applicants whose incomes do not exceed 30 percent of the area median
income. Median income levels are published by HUD and vary by location. The PHA serving your
community can provide you with the income limits for your area and family size.

Am | eligible?
Eligibility for a housing voucher is determined by the PHA based on the total annual gross l

During the application process, the PHA will collect information on family income, assets, and family
composition. The PHA will verify this information with other local agencies, your employer and bank, and
will use the information to determine program eligibility and the amount of the housing assistance payment.

If the PHA determines that your family is eligible, the PHA will issue to you a housing voucher.

How can | have a voucher holder utilize my rental unit?

Contact your local housing representative and they will collect information about your property.
The information about your property will be shared with potential renters.

Local preferences and waiting list - what are they and how do they affect me?

Since the demand for housing assistance often exceeds the limited resources available to HUD and
the local housing agencies, long waiting periods are common. In fact, a PHA may close its waiting list
when it has more families on the list than can be assisted in the near future.

4 Housing Choice Vouchers Fact Sheet
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PHAs may establish local preferences for selecting applicants from its waiting list. For example,
PHAs may give a preference to a family who is (1) homeless or living in substandard housing, (2)
paying more than 50% of its income for rent, or (3) involuntarily displaced. Families who qualify
for any such local preferences move ahead of other families on the list who do not qualify for
any preference. Each PHA has the discretion to establish local preferences to reflect the housing
needs and priorities of its particular community.

Housing vouchers - how do they function?

The housing choice voucher program places the choice of housing in the hands of the individual
family. A very low-income family is selected by the PHA to participate is encouraged to consider
several housing choices to secure the best housing for the family needs. A housing voucher holder
is advised of the unit size for which it is eligible based on family size and composition.

The housing unit selected by the family must meet an acceptable level of health and safety before the
PHA can approve the unit. When the voucher holder finds a unit that it wishes to occupy and reaches an
agreement with the landlord over the lease terms, the PHA must inspect the dwelling and determine that
the rent requested is reasonable.

The PHA determines a payment standard that is the amount generally needed to rent a moderately-priced
dwelling unit in the local housing market and that is used to calculate the amount of housing assistance a
family will receive. However the payment standard does not limit and does not affect the amount of rent
alandlord may charge or the family may pay. A family which receives a housing voucher can select a unit
with arent that is below or above the payment standard. The housing voucher family must pay 30% of

its monthly adjusted gross income for rent and utilities, and if the unit rent is greater than the payment
standard the family is required to pay the additional amount. By law, whenever a family moves to a new unit
where the rent exceeds the payment standard, the family may not pay more than 40 percent of its adjusted
monthly income for rent.

The rent subsidy

The PHA calculates the maximum amount of housing assistance allowable. The maximum
housing assistance is generally the lesser of the payment standard minus 30% of the family’s
monthly adjusted income or the gross rent for the unit minus 30% of monthly adjusted income

Can I move and continue to receive housing choice voucher assistance? a

A family’s housing needs change over time with changes in family size, job locations, and for

other reasons. The housing choice voucher program is designed to allow families to move

without the loss of housing assistance. Moves are permissible as long as the family notifies the PHA ahead
of time, terminates its existing lease within the lease provisions, and finds acceptable alternate housing.

New voucher-holders must initially lease a unit within that jurisdiction for the first twelve months of
assistance. Following a twelve month lease, the family may choose a unit anywhere in the United States.

A family that wishes to move to another PHA's jurisdiction must consult with the PHA that currently
administers its housing assistance to verify the procedures for moving.

Housing Choice Vouchers Fact Sheet 5
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Roles - the tenant, the landlord, the housing agency and HUD

090,
Once a PHA approves an eligible family’s housing unit, the family and the landlord sign a lease 'l.“
and, at the same time, the landlord and the PHA sign a Housing Assistance Payments [HAP]
contract that runs for the same term as the lease. This means that everyone -- tenant, landlord
and PHA -- has obligations and responsibilities under the voucher program.

Tenant’s Obligations: %

When a family selects a housing unit, and the PHA approves the unit and lease, the family signs
alease with the landlord for at least one year. The tenant may be required to pay a security ‘
deposit to the landlord. After the first year the landlord may initiate a new lease or allow the

family to remain in the unit on a month-to-month lease.

When the family is settled in a new home, the family is expected to comply with the lease and the
program requirements, pay its share of rent on time, maintain the unit in good condition and notify the
PHA of any changes in income or family composition.

Landlord’s Obligations:

The role of the landlord in the voucher program is to provide housing to a tenant at a reasonable

rent. The dwelling unit must pass the program’s housing inspection performance standards and
procedures quality and be maintained up to those standards as long as the owner receives housing
assistance payments. In addition, the landlord is expected to provide the services agreed to as part of the
lease signed with the tenant and the contract signed with the PHA.

In order for your property to qualify for the program you must have ownership of the property or be a
designated property manager by the owner (forms will be provided). All taxes and mortgages must be
current.

In the event a voucher holder is occupying a unit that the landlord becomes deceased, the immediate
family member or heir will be required to provide a copy of the will and legal documents pertaining to
the transfer of ownership of the property. Until this is provided to the PHA, checks will not be released.
In the event the will is in probate, the check will be made out to “The Estate of ¥

Housing Authority’s Obligations:

The PHA administers the voucher program locally. The PHA provides a family with the housing
assistance that enables the family to seek out suitable housing and the PHA entersinto a

contract with the landlord to provide housing assistance payments on behalf of the family. If the
landlord fails to meet the owner’s obligations under the lease, the PHA has the right to terminate
assistance payments. The PHA must reexamine the family’s income and composition annually and must

inspect each unit annually or bi-annually to ensure that it meets inspection standards. SN O
¢ flalll %
HUD’s Role: S x H ﬁ II x5
Z, 3
To cover the cost of the program, HUD provides funds to allow PHAs to make housing % Yong “,,@:

assistance payments on behalf of the families. HUD also pays the PHA a fee for the costs

of administering the program. When additional funds become available to assist new
families, HUD invites PHASs to submit applications for funds for additional housing vouchers.
Applications are then reviewed and funds awarded to the selected PHAs on a competitive basis. HUD
monitors PHA administration of the program to ensure program rules are properly followed.
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Landlord and Tenant’s Rights-An Overview

The Virginia Residential landlord and tenant act amended July 2023, spell out the rights and responsibilities
of landlords and tenants in an effort to maintain and improve the quality of housing. They include:

Landlords:

e Maintain property in a safe, habitable condition, and ensure common areas are non-
hazardous and reasonably clean.

¢ Provide adequate heat, water and other utilities; usage may be paid by the tenant.
e Set reasonable regulations about the use of units and common areas.
¢ Abide by local codes and regulations for safety and health and building codes.

e Maintain all electrical, gas, plumbing, sanitary, heating, ventilation, air conditioning, and other facilities
and appliances supplied with the unit.

e Complete repairs within 14 days of receiving written request from tenant.
¢ Provide adequate notice to tenant of entry to the unit.

¢ Provide 30 days written notice to vacate unit or to increase rent, and utilize court system for eviction.
Rent may only be changed at lease anniversary and must be approved by OHCD in advance.

e Refund the security deposit to the tenant within 30 days of vacancy less payment for rent due and/or
damages. An itemized accounting must be sent to the tenant if money is withheld for these items.
Security deposit amount is determined by OHCD.

¢ Abide by the terms of a valid lease which may not contain provisions whereby the tenant waives his or
her rights under the law.

¢ Follow VA law with regard to judgments for payment and seizure of property. VA law does not allow a
landlord to seize property for payment of unpaid rent or repair costs. A landlord must go to the courts
for a distress warrant and follow laws and codes as outlined.

Responsibilities of the Tenant: %
¢ Pay rent by due date according to written or verbal agreement.
e Keep rented space clean, remove garbage, and use utilities reasonably. p

e Request repairs in writing.

e Cause no deliberate damage to property.

e Bereasonably quiet and refrain from disturbing others.

¢ Avoid illegal activity (including drug activity).

¢ Permit landlord reasonable access for repairs, showings, and other maintenance.
e Allow only listed persons to reside in unit.

Remember! Take action through court to evict when tenant violates
the lease or does not pay their fair share.

8 Landlord & Tenant Law in VA
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Fair Housing is the Law in Virginia
The Prince William County Human Rights Commission
Raul Torres, Esq.-Executive Director

Housing Discrimination is against the Law in Virginia .

The Virginia Fair Housing Law makes it illegal to discriminate in housing because of race,
color, sex, national origin, sexual orientation, familial status, religion, disability, age, gender
identity, disability, familial status or source of income.

With a few exceptions, anyone who has control over residential property and real estate financing must
obey the law. This includes rental managers, property owners, real estate agents, landlords, bankers,
developers, builders, insurers, appraisers, and individual homeowners who are selling or renting their

property.

Examples of Housing Discrimination:
e Refusing to sell or rent housing
e Lying about the availability of housing
e Evicting someone from housing

e Discriminating in housing: rent, security of facilities

Case Examples of Discrimination:

e Areal estate agent tries to persuade someone
not to buy or rent a house in a certain
neighborhood. This is called steering.

e Alandlord refuses to rent an
apartment to an applicant because the
applicant is mentally disabled.

e A newspaper ad says that housing is
available for white applicants.

e A black person answers a newspaper ad for
an apartment. The landlord tells the person
that the apartment has already been rented.
It turns out that the apartment was not
rented, and the landlord later rents it to a
white applicant who answers the same ad.

¢ A landlord evicts a white tenant from her mobile
home because her black friends visit her there.

e Aresident manager refuses to rent an
apartment to a family with children, will only
allow families with children to live in certain
buildings or on certain floors, or charges families
with children higher security deposits.

¢ Alandlord checks the credit records
of all black and Hispanic applicants
and uses small credit problems as an
excuse to refuse to rent apartments
to them; however, the landlord does not always
check white applicants’ credit records or
overlooks small credit problems in their records.

e A property manager refuses to rent an
apartment to a single woman, but will
rent the apartment to a single man.

¢ A bank refuses to lend money to a house buyer
who wants to purchase a house in a minority
neighborhood. This is called redlining.

¢ Arental manager charges minority
tenants a larger security deposit, or
higher rent than white tenants.

e Afemale tenant and her family are evicted
from their apartment because she refused
the landlord’s sexual advances.

e Alandlord refuses to rent an apartment to a
person with a service animal.

The landlord considers the animal a pet.

Landlord & Tenant Law in VA
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Are You Being Discriminated Against?

The Prince William County Human Rights Commission is a county government agency that e .
enforces the Fair Housing Laws and ordinances. If you think you have been discriminated against in
housing, you should contact the Commission. The Commission will investigate your complaint to see if

the law was broken. If there is a violation, the Commission can help get legal remedies to which you may be
entitled. Most of the time, the Commission can settle housing discrimination complaints quickly and easily.
If it is necessary, the Commission may hold a hearing or take discrimination cases to court.

Discrimination can be subtle. Often people may suspect that they have been discriminated against, but
they are not sure they can prove it. Call the Commission if you suspect you have been discriminated
against.

They are here to help.

How to contact the commission . '
R Our Address is: -
Monday through Friday, 8:00 a.m. to 4:00 p.m. =

Prince William County Human
Rights Commission

Dr. A. J. Ferlazzo Building
15941 Donald Curtis Dr. #112
E-mail: RTorres2@pwcgov.org Woodbridge, VA 22191

703-792-4680
https://www.pwcva.gov/department/human-
rights/about

Visitors are received by appointment or as walk-ins.

Landlord & Tenant Law in VA
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Landlord & Tenant Law in Virginia

Introduction

Q. What is the Residential Landlord-Tenant Act?

Itis alaw amended July 2023, that protects Virginia house, apartment, and room renters and
their landlords. If you live in government-assisted housing, this law protects you. You may also
have additional protections under federal law.

Q. I don’t have a written lease. Does the landlord tenant act still apply to me?
Yes. This law applies whether or not you have a written lease. Both oral and written agreements to rent are
considered valid leases. The lease must be fair, honest, and reasonable to both the landlord and tenant.

Q. Does the law apply to me?
It applies to all renters, roomers, landlords and those who act for them, such as property managers. It does
not apply to:

¢ Hospitals, group homes, schools, or other ¢ Units in a motel or hotel or where the landlord
institutions; pays special tax on the room.

¢ Employees of the landlord who get housing for e There are other exceptions to the law. If you have
their work and live on the work site; questions, please call a lawyer.

e Tenants who own or partly own the unit;

Q. Do I need a lawyer if | have a problem with my landlord?
Maybe. First you should try to tell your landlord in writing about the problem. Be sure to keep a copy of any
letters for your own records. If this does not help, you may want to file a claim against him in Court i

Q. Is there any limit to how much rent | can be charged?
There is no rent control in Prince William County unless you live in housing where your rent is based on
your income.

Q. Does the law help me if | have been discriminated against in renting an apartment?

Not this particular law, but other laws do. If you feel you have been discriminated against, you should call the
HUD Housing Discrimination Hotline, toll-free number is 1-800-669-9777.

Your Agreement to Rent

{\

Q. What should be included in my rental agreement?
It should include the amount of rent to be paid, the date the rent is due, and the rules, rights
and duties of both the tenant and the landlord.

Landlord & Tenant Law in VA 11
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Q. What should not be included in the rental agreement?
It isillegal to include any conditions which make you give up any of your rights under law.

Q. What are my rights if the landlord includes any illegal conditions?

The illegal condition(s) cannot be enforced. You may sue your landlord in court and get money damages and
reasonable attorney’s fees. Other parts of the lease may still be enforced. Just because one part of the lease
isillegal does not mean the entire lease is illegal.

Q. Can alease be enforced without either the tenant’s or the landlord’s signature?
Yes, if the landlord gives the tenant a copy, the tenant moves into the unit and pays rent, and the landlord
accepts the rent.

Q. Can the landlord make new rules after | move in?
Yes.

Q. Does the law protect me against unfair rules?

Yes, because: You must be told about the rules when you move in or when new rules are made;
The rules must apply to all tenants in the premises and be reasonable, clear, and fair; and

The landlord can’t use the rules to avoid his or her responsibilities under the law.

Q. What if | don’t like the new rules?
If you feel like the new rules change your agreement a lot, you should write the landlord within 30 days
telling him or her that you object to the new rule.

Q. How much notice must be given before either the landlord or the tenant can end the lease?
If your lease is written, the amount of notice should be stated in it. If you have an oral agreement, either the
landlord or the tenant may end the lease by giving notice to the other party. Proper notice is 7 days if you
rent by the week or 30 days if you rent by the month. The notice must be in writing.

Security Deposits

Q. What is a security deposit? @

It is the tenant’s money or property held by the landlord in case there are damages to the unit or
the tenant doesn’t pay the rent.

Q. How do | get my deposit back when | move?
Ask for your deposit back and give the landlord your new address in writing. Keep a copy for your records.

Q. How long does the landlord have to return the deposit?
The landlord has 30 days after you move out or after you ask for it back, whichever is later.

Q. When can a landlord keep my security deposit?
Your landlord must give you an itemized list for any amounts deducted from your security deposit. This
includes accrued rent or damages to the unit, for example.

Q. What happens to my security deposit if the landlord sells the place | am renting?
You still have a right to get your security deposit back, when the rental agreement ends.

Landlord & Tenant Law in VA
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What Must the Tenant Do? %
Q. What are my responsibilities as a tenant? p
e Pay rent on the date it is due. ¢ Do your part to keep the unit safe
e Do not harm the landlord’s property or disturb and clean.
the other tenants. e Be responsible for your guests’ actions.

Rent

Q. Whatisrent?
It is any payment for use of the rental unit. This payment includes late charges, but not security
deposits or any other charges.

Q. If | don’t pay the rent, what can the landlord do?

He must send you a written demand giving you five days to pay the overdue rent. If the rent is not paid within
these five days, the landlord can go to court to bring a case against you and try to evict you. Check your lease!
Your landlord does not have to give you a written demand for the overdue rent if your lease says in big print
that no additional notice will be given beyond notice in the lease. If you have a written rental agreement,
your landlord only has to give you a written notice for the overdue rent once during the period.

Q. If | have not paid my rent, can the landlord take any of my property?

Only if the landlord goes to the court and has you served with a distress warrant allowing her to hold your
property. Some property cannot be taken. If you are served with a distress warrant, you should see a lawyer
immediately.

Conduct

]
Q. My landlord wants to evict me because my children have been leaving garbage _m_
outside the dumpster and he claims it is attracting rats. Can he do this?

Yes. I
Q. Sometimes my friend comes over and creates a disturbance by kicking in the door, breaking
windows, etc. Can | be forced to move out?

Maybe. It depends on how often this happens or how serious it is.

Q. I can'’t afford to have my water turned on right now. Can | be forced to move out?
Yes, because the plumbing will not work, and it is illegal to live in unsanitary conditions.

Q. My landlord came in to fix my sink and left me a note that my house was a health hazard and

unless | straightened it up he would evict me. Can he do this?
Not if your unit was only messy. If your house is rat or roach infested because of how you keep it, then he
can

Landlord & Tenant Law in VA 13
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Complaints

Q. How do | make a complaint?

Written notice can be given at the place of business where the rental agreement was made or

at any place where you pay your rent. Oral notice can also be given, but it is better to put the

complaint in writing. The landlord should provide you the name of a person to contact if you have problems,
such as a property management company. Always keep a copy or log of complaints you have made.

Evictions //
>

Q. Can my landlord evict me without going to court? //
No. Any other method, like locking you out or turning off the utilities, is illegal. If the landlord N
tries to evict you in anillegal way, you may be able to stay in the house and get damages and

attorney’s fees from the landlord.

Q. If my landlord goes to court to evict me, what can | do?

If you are served with eviction papers or a Rule to Show Cause, you should go to a lawyer right away. You
only have limited time to respond to the eviction notice. If you do not respond, the court will issue an order
to put you out.

Before you go to court, think of any defenses you might have. For example, if your landlord new that your
apartment was in bad shape before your rent was due and had time to repair but did not, you should tell the
judge. The magistrate may let you stay if you can show that your apartment is not worth the rent the
landlord wants for it. You would then pay what it is worth.

Q. Can my landlord evict me for complaining about the condition of my apartment?
No. Itisillegal for alandlord to try to get even with you for complaining.

Q. Can the landlord evict me if I've been accused of a crime?
No, she must prove you committed the crime.

Q. Can the landlord evict me if | am criminally convicted for breaking the law in my home?

Probably. You cannot use your home for illegal activities, and you cannot allow your family or anyone else to
use it for illegal purposes.

What Must The Landlord Do?

Q. What are the landlord’s duties?

The landlord cannot interfere with your use of the property. The landlord must make all of the
repairs and keep the unit in a livable condition. If you live in an apartment building, the landlord

also has to keep all common areas, like stairs, hallways, yards and the parking lot, in a safe condition.

Q. Can the landlord refuse to make repairs if I'm late or behind in paying rent?

No, the landlord must follow the law and state and local building and housing codes. These codes generally
require the property be kept in good shape.

Landlord & Tenant Law in VA
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Q. Do | have to fix the landlord’s furnace or plumbing?
No, the landlord must make heat and running hot and cold water available and must keep electrical plugs,
plumbing, ventilation, and appliances in safe, working order.

Q. What if the landlord’s appliances, like the stove or air conditioner, don’t work?
The landlord must keep all appliances that came with the unit in reasonably good and safe working order.

Q. Are there any exceptions to the landlord’s duties?
Yes. You and your landlord can agree in writing for you to fix certain things in the unit as long as the landlord
is not trying to avoid making repairs he has to make under the law.

Q. How can | get the landlord to make repairs if | can’t contact her?
When you agree to rent the unit, the landlord must give you in writing the name of a person to contact if you
have problems with the unit.

Q. If the landlord won’t make repairs and | want to move, what should | do?

Give your landlord written notice of the problems and warn him that if the problems are not fixed in 14 days
or within a reasonable time, you will move. If the landlord still does not make repairs, you can move and will
no longer owe him any more rent. He must still return your security deposit if there are no reasons to hold it.

Q. If the landlord won’t make repairs and | can’t move, what should | do?
You can take your landlord to court and ask a judge to order your landlord to make the needed repairs. You
can talk with a lawyer about doing this for you.

Q. What if | want to stay but my landlord says she can’t make the repairs unless | move?

You can go to court and ask for money damages caused by your having to move because the landlord will not
repair. These damages can be things such as moving costs and higher rent at another apartment. The judge
will decide if you get the money damages.

Q. What can the landlord do if | damage his property?

The landlord can send you written notice that the damage must be repaired within 14 days. If you do not
have the repairs made within 14 days, the landlord may enter the unit and make the repairs. The landlord
may also go to court to evict you.

Q. Does the landlord have a right to come into my home whenever she wants?
No. In most cases, she must give you 24 hours’ notice before entering your apartment.

Q. What if there is an emergency in the house?
If there is an emergency, such as a fire or broken pipes, then the landlord may enter without your permission.

Landlord & Tenant Law in VA
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Virginia Tenants’ Rights and the Law
Provided by Virginia Department of Housing

& Community Development (DHCD) The Virginia Residential Landlord-Tenant
Act,amended July 2023, protects Virginia
Your Agreement To Rent renters and landlords. The law applies to
The rental agreement should include the amount all renters and landlords, except:
of rent, the date of the payment and the rights * Hospitals, group homes, schools and
and obligations of the tenant and the landlord. If other institutions;
the landlord includes any illegal conditions, the tenant ¢ Employees of the landlord who receive
may sue. You do not need a written agreement for the law to housing for their work and live on site;
apply. All oral and written agreements to rent are considered e Tenants who own or partly own the
leases. To be enforceable, the agreement must be fair, honest unit;
and reasonable to both parties. e Rental of a motel or hotel room if the
landlord pays special tax on the room;
Must | give notice to end the rental agreement? and
The amount of notice required should be noted in your written o Residence at a public or private
agreement. If you have no written agreement, proper notice is charitable or emergency protective
seven days if you rent by the week, or 30 days if you rent shelter.
by the month. \. S
Y

Can the landlord make new rules after | move in?

Yes. You must receive notice of rules when changes are made. If you feel that the new rules substantially
change your agreement, write the landlord within 30 days. The rules must be reasonable, clear and fair. The
landlord cannot use the rules to avoid his or her responsibilities under the law.

Security Deposits

A security deposit is money that the landlord holds in case there are damages or if rent is unpaid.
The security deposit may not be applied to normal wear and tear. Before you move, ask for

your deposit and give the landlord your new address in writing. The landlord should return the
deposit within 30 days or provide a written list explaining the amount withheld.

The tenant must pay rent on the date set by the landlord and keep the premises safe and clean.
Tenants must not harm the property or disturb other tenants. Tenants are responsible for their
guests’ actions. If rent is not paid, the landlord must send a written demand. If it is not paid
within five days of the due date, the landlord can ask the court to evict the tenant. If there is a written rental
agreement, the landlord only has to give written notice for the overdue rent once. Alternatively, if the
written rental agreement contains a notice that the landlord will terminate the lease if the rent is five days
late or if the landlord has previously given the tenant notice during the same rental period, then the landlord
can ask the magistrate to evict the tenant without further notice. If you have not paid your rent, the
landlord cannot take or hold your property without first going to court and having you served with a
distress warrant. Some property cannot be taken. If you are served with a distress warrant, consult a lawyer.
If you move or abandon the property and leave some property worth less than $500, the landlord may

not have to go to court to hold and sell that property. If a court finds that the tenant’s nonpayment of
rent is not in good faith, then the court can order the tenant to pay the landlord’s attorney’s fees.

Tenant’s Responsibilities %

16 Landlord & Tenant Law in VA



Landlord & Tenant Law in VA

Do | need a lawyer if | have a problem?
Maybe not. First, notify your landlord of the problem in writing. (Be sure to keep a copy.) If you are not
satisfied in a reasonable time, you may file a claim against your landlord in magistrate’s court.

Evictions

A landlord cannot evict a tenant, without going to court. It is illegal to lock a tenant out or turn off the
utilities. If your landlord tries to evict you illegally, you may be able to stay in the house and recover
damages and attorney’s fees. If you are served with eviction papers, consult a lawyer. You must //6
respond. If you do not respond, the court will issue an ejectment order. A landlord may be able to //
evict you if you have been accused of a crime though not yet convicted. If you are convicted for N
breaking the law in your home, you probably can be evicted. You cannot use your home or allow

anyone else to use it for illegal activities. If your landlord knew your unit was in bad condition before

your rent came due but failed to make repairs, tell the judge. The judge may let you pay a reduced rent

based on the true value of the rental property.

Landlord’s Responsibilities

The landlord is not to interfere with the tenant’s use of the property but must provide essential services.
With few exceptions, the landlord must provide sanitary plumbing, sewer services, and

electrical and gas connections. The landlord must make all repairs to keep the premisesin a

livable condition. If you live in an apartment building, the landlord also has to keep all common

areas (stairs, hallways and parking lots) safe.

Can the landlord refuse repairs if | am late or behind with my rent?
No. State and local building and housing codes require that the property be kept in good condition. When
you agree to rent, the landlord must give you in writing the name of person to contact for repairs.

What can | do if the landlord doesn’t make repairs?

Give the landlord written notice of the problems with a warning that you will move if repairs are not made
within a reasonable time. If the landlord still does not make the repairs, you can end the agreement and
move without paying additional rent. This option is only available when the problems put you or your
family’s safety at risk. The security deposit must be returned if there is no reason to hold it. You cannot
make repairs yourself and deduct that cost from your rent. You can go to court and ask judge to order the
landlord to make the repairs. If the landlord says you must move before repairs can be made, you can ask
for damages, such as your costs to move and pay rent at another apartment.

What can my landlord do if | damage the property?
The landlord can send you written notice that the damage must be repaired. If you do not do so, the
landlord may enter the apartment and make the repairs and also may got court to evict you.

Can the landlord enter my home at any time?

No. Generally your landlord must give you 24 hours’ notice and get you're okay to enter. If there is an
emergency such as afire or broken water pipe, the landlord can enter without your permission.
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If a court order or the police are involved, the landlord is not required to give you advance notice. If your
landlord enters without notice, you can take him or her to court for violating your rights. The tenant may not
restrict the landlord’s access to the property by changing the locks without the landlord’s permission.

Discrimination

Landlords are prohibited by law from discriminating against potential renters. If you feel you
have experienced discrimination, call the Housing Discrimination Hotline at (800) 424-8590.

Manufactured Housing Exception ’\

Rental of certain manufactured housing is governed by different rules and regulations.
For more information, visit the Website at whttps://law.lis.virginia.gov/
vacodepopularnames/manufactured-home-lot-rental-act/
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Housing Assistance Payments Contract Obligations

The contract you signed with OHCD is called the Housing Assistance Payments Contract (HAP).
Each landlord should take the time to read and question the provisions of HAP.

¢ By endorsing your payment check each month you are certifying repeatedly that the unit is
in safe, decent condition and is occupied by the persons shown on the latest lease or lease
addendum.

¢ Failing to collect the correct amount due from the tenant (either more or less) is fraud. The contract
requires you to collect the full rent as defined by the current notice whether from OHCD or from the
tenant. Do not let the tenant get months behind simply because the OHCD pays the bulk
of the rent. Do not allow the tenant to remain in the unit if he or she fails to pay the fair share as
determined by OHCD even if the amount due from the tenant is as little as $1.00. You cannot collect
late charges from HCV tenants.

Some special points to remember: >

e [f you make an agreement with a tenant to let them move in prior to a signed/executed lease and HAP
you cannot claim for payment from OHCD for retroactive rent. Rent is paid effective only the date
shown on the lease and HAP.

e OHCDhas the right to abate (stop) payments for any failure by the owner to comply with regulations.
Failure to make needed repairs after notice is a violation of the terms of your contract. The unit must
meet minimum housing habitability standards in order for payment to be made.

¢ Tenant abuse to your unit does not excuse you from providing a habitable property. You must make
repairs even if intentional damage was done by the tenant or tenant’s guest. You have the recourse to
evict the tenant for these damages and you have the right to demand payment from the tenant still in
occupancy to pay repair costs within 30 days of billing. Do not make the mistake of leaving broken or
damaged items because the tenant is irresponsible, negligent or abusive. Remember, your obligation is
to provide a safe, decent, sanitary environment. Be sure to inspect your property on a regular basis.
Drive by and check the exterior as often as possible. Notify the tenant and inspect the interior twice a
year at a minimum. OHCD only inspects one time a year or bi-annually by this time an abusive tenant
could cause serious and costly damages to your property. If you rent furniture to the tenant those costs
are not reflected in your HAP and OHCD will not reimburse you for any losses to furniture or
decorations, etc.

¢ Notify OHCD of impending evictions. HCV residents are required to abide by the drug free policy of
OHCD. Use, sale, distribution or manufacturing of illegal drugs is grounds for termination of HCV
assistance.

e Require tenants to have all utilities connected in their name (same name as on the lease). This avoids
problems in the future if services are terminated. If you leave utilities in your name, you run the risk
of having to pay all the arrears accumulated by the tenant. If utilities are included in the rent, you may
not terminate basic utility service for non - payment of rent. Your recourse is eviction. Do not deprive
tenants of basic services.

Any time you have questions or an unusual situation occurs, contact OHCD. Two heads may be better than
one and at least you will have a partner in your error. OHCD is here to help you and your tenant have a
happy and cooperative relationship. Let us know how we can help you!
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Security Deposits

e Owners may collect a security deposit that is no more than two month’s rent. Owners may

not collect more than they would collect from an unassisted tenant. If the owner requests a
security deposit to hold the unit, be sure the receipt notes that it is refundable if the unit is

not approved by OHCD. OHCD does not normally assist with security deposits or utility deposits; this is
the responsibility of the tenant. Some HCV programs may provide deposits.

e When a tenant moves out, the owner, subject to state or local law, may use the security deposit including
any interest as reimbursement for any unpaid rent, damages to the unit, or for other amounts the tenant
may owe under the lease.

e The owner must give the tenant a written list of all items charged against the deposit, and the amount of
each item. After deducting the amount, if any, the owner must refund the full amount of the unused
balance to the tenant. If the security deposit is not sufficient to cover amounts the tenant may owe
under the lease, the owner may seek to collect the balance from the tenant.

Notice of Occupancy Rights under the Violence Against Women Act (VAWA)

e The Violence Against Women Act (VAWA) provides protections for victims of domestic violence,
dating violence, sexual assault, stalking and human trafficking. VAWA protections are not only
available to women, but are available equally to all individuals regardless of sex, gender identity, or
sexual orientation. The U.S. Department of Housing and Urban Development (HUD) is the Federal
agency that oversees that OHCD is in compliance with VAWA. The lease has been amended to include
your obligations to VAWA. Please review the VAWA Bill of Rights Lease addendum.
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Housing Assistance Payments (HAP) Contract
Section & Tenant-Based Assistance
Housing Choice Voucher Program

DA Burden Stautement. The public reporting bunden for this mformaton collection is estinsated to be up to 0.5 howrs, incleding the tinw for reviewing
instructions, searching existing date sources, gathenng and pxintaming the data noedod, and completing and meviowing the colkction of mfbrmaticn. This
collection of information is regeind to ssblish the temes betawsa a privats market owner and 2 PHA for participating in the program incleding whether the
tanant or cuner pays for utikitios amd services. Assurances of confidentiality e not provided undss tiis collection. Send comments regarding s burdan
sitimarte or any other aspect of this collection of nformation, inchiding megestions to reducs s burdsn, 9o the Cffics of Public and Indian Howing, US.
Dwparment of Honsing and Urban Dievslopmant Washingion, D 2041 0. HUD may not condnet and sponsor, a.u.d.apnnm:snutn-q'nnnd.hnmr_pmdh: 3
collection of informsation wmless the collection displays a valid comtro] mumber.

Privacy Notice. Ths: Degartment of Honsing and Urban Development {HULY) is anthorived to collect the minrmation on this foorm by 24 CFR § 982 451 The
information &5 weed to tde Section E tenant-based assiitamcs under the Housing Chotos Vencher program in the form of howsing assistance payments. The
Poromnally lantifizhls Information (PO date collected on this forms ans not stored or retrieved within a sysbeny of record.

Instroctons for wse of HAFP Contract cogperafive housing, and (3) the homeownership opon umder

OME Approval No. 2577-0163
exp. 4/30/202&

This form of Housing Assistance Payments Confract (HAP
contract] is used to provide Section £ tenani-based assistance imdsr
thie housing choics vonches program (voacher program) of the U.5.
Dreparmment of Honsing and Urban Developmeant (HIUD). The main
regulation for this program is 34 Code of Federal Fegulatons Pant
LEl

The lecal voucher program is administersd by a public housing
agency (PHA). The HAP confract is an agresmsnt betwesn the
PHA and the owner of a unit eccupied by an assisted family. The
HAP contract has thoes parts:

Part A Contact informarion (G1-ins).

Ses saction by section msmactons.

Part B Body of contract

Part € Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the
HAP contract is mot pernmtted. The HAP confract st be word-
for-word m the firm prescmbed by HULL

However, the FHA may choose to add the following-

Lanzoage that prohibits the owner Tom collecting a security
deposit in emcess of privare market practice, of m excess of
mmmmts charpsd by the owner to umassisted temants. Such a
prohibition mst be added to Part A of the HAP coniract.

Langnage that defines when the housing assistance payment by the
PHA is deemed recemved Ty the owner (2 2, upon matling by the
PHA or actual recaipt bry the owner). Such lansuage pmest be added
to Part A of the HAD comfract.

T prepare the HAP conmact, fill i all contract information in Part
A of the contract. Pamt A mast then be executed by the owner and
the FHA

Use for special honsing types

In addition to use for the basic Section § voucher program, thiz
form st also be used for the following “special housing fypes™
which are voucher program variants for special nesds (see 24 CFR
Part 982, Subpart M) (1) single roem ecoapancy (SO0 bousins;
(2} congregate housing: (3} group home; {(4) shared bousing: and
(3) mamufachmed home renfal by a fmmily that leases the
mamafacnared bome and space. When this form is used fora special
heousing typs, the special housing type shall be specified in Part A
of the HAP confract, a5 follows: “This HAP confract is used for the
following special bousing type under HUD regulations for the
Section B voucher program: (Insert Mame of Special Housme
type)”

However, thiz form may oot be used for the following special
honsing types: (1) manofacrored homs space remtal by a family that
owns the mapuofacrared home and leasss omly the space: (2)

Section 8(v) of the United States Housing Act of 1937 (42 US.C.
143 74(¥)).

How to fill im Part A

Section by Section nstractions
Sectiom 1; Temamt

Enter full name of tenant.

Section 3. Centract Unit

Enter address of umit, inchudmz apartment oomber, if any.
Section 4. Howsehold Members

Epfter full names of all PHA-approved housshold members.
Specify if any such person is a live-m aide, which is a person
approved by the PHA fo reside in the unit to provide suppsartive
samvices for a family member who is a person with disabilifies

Section 5. Imibal Lease Term
Enter first date and last date of inifial lease tem.
The mitial leass tamm must be Sor at least apne year. However, the
PHA may approve a shorer initial lease temm if the PHA
determings that

»  Such shorter term wonld mpaove howsing opporbinites

for the tenant, and
=  Such sharber term is the prevailing kocal markst practice.

Section §. Imitial Rent to Oramer

Enter the amoume of the monthly rent to owner during the initial
lease term The PHA must deferpmng that the rent to owmer is
Teasonabls n comparison o rent for other comparable unassisted
10 OWLET.

Section 7. Howsing Assistance Payment

Entfer the instial amount of the monthly bousing assistance
Payment.

Section 2. Udlifies and Appliances.

The lease and the HA® confract st specify what utilifies and
appliances are fo be supplied by the owner, and what utilites and
appliances are to be supplied by the tenant Fill in section 8 fo
show who Is responsible to provide or pay for ntilities and
appliamces.

Presious editions are cbsolete
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Housing Assistance Payments Contract gi'mmi"“
(HAP Contract) (Orifice of Public and Indian Housinz

Section & Tenant-Based Assistance
Housing Choice Voucher Program

Part & of the HAP Contract: Contract Information

(Tio prepare the conmact, fll our all comiract mformarion in Part A )
1. Contents of Contract
Thiz HAP contract bas thies parts:
Part A Conract Information
Part B: Body of Contract
Pamt C: Tenamey Addendiom

[}

Tenant

Comiract Umit

[E¥)

4 Howsshold

Tteﬁuﬂungmmmﬁamﬂlem (bt peTsons may not be added o the houssheld witheot prier wittien approval of
the owner and the PHA

5. Imitial Lease Term
The instial lease term begins on (mm/'dd5yyyc

The indtial leass term ends an (mm'ddiyyvy:

. Initisl Bent to Cremer

The instial rent to owner i §
Dhmimg the imifial kease team, the owner mary oot raise the et fo owner.

The HAP comiTact t=mm commences an the Srer day of the mital lease temm Af the heginmmg of the HAP coniract t=mm, the ameont

of the housine assistance payment by the PHA fo the oamer i 5 per monid

The amount of the monthly heusing assis@nce payment by the FHA to the owner i3 subject to chanze duning the HAP coniract term

in accordance with HUT requirements.

Prewious ediions are chsolete Fage Z of 13 fiorm HUD-S2E41 [472023)
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g. Urilities and Appliances

The owner shall provide or pay for the uitlities/appliances indicated below by an =07, The tenant shall provide or pay for the
utilitizs appliances indicated below by a *T". Unless etherwize specified below, the owner shall pay for all wtilities and provide the
refrizerator and range/'microwave.

Item Specify fuel type Paid by

Heafing [ 2amural Za5 | Ipotledzas |l Elecmic ] Hom Pump [ 1oi [ other

Cooking [ vamural zas | IBotledzas | | Electic [ ] Other

Water Heating [ vamral zas | IBotledzas | | Electmic [ 1on [ other
Other Elecinc

Water

Sewer

Trash Collection

Air Conditionmmg

Other (specify)

Provided by

Refrizerator

FangeMicrowave
Sigmatures
LI'We, the undersigned, centify under penalty of perjury that the informartion provided above is e and correct. WABRNDING: Anyone
who knowinzly submits a false claim or makes a false satement is subject to crimimal and‘er civil penaltiss, ncloding confinement for
up to 5 years, fines, and civil and administrative penalties, {18 T7.5.C. § 287, 1001, 1010, 1012, U.5.C. § 3729, 3802).

Public Housing Agency Owner

Prnt or Type Name of FHA Print or Type Name of Owmer

Sigmature Siznamme

Print or Type Wame and Title of Sienatory Print or Type Name and Titls of Signatory
l ]

Date (mm/dd ¥yyy) Date (mm/dd'yyyy)

Mail pavments to:

Name

Address (street, cfy, state, zip cods)

Presious editions are obsolste Page 3of 13 fiorm HUD-52541 [472023)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Departrment of Housing
and Uirban Dewvel

Oifice of Public and Indian Housins

Part B of HAP Contract: Body of Contract

Furpose
a Thiz iz a HAP copimact beiween the PHA and the owner.

The HAP coniract is entered to provide assistance for
the family under the Saction 2 vouncher program (see
HUD program regolations at 24 Code of Federal
Begolations Part 281).

The HAP conmact only applies fo the honsshold and
comiract mnit specified in Part A of the HAP conimact.

Crarimz the HAP conmact term, the PHA wall pay
bousing assistance payments to the owner m
accordance with the HAP contract.

The family will reside m the conmact umit with
assistance undsr the Secton 8 wowcher program The
bousing assistance payments by the PHA assist the
temant to lease the contract umit from the owner for

Lease of Contract Uit

i

The owner has leased the contract anit to the tenant fior
oooapancy by the family with assistance under the
Secton B voucher program.

The PHA has approved leasing of the uwmit m
accordance with requrements of the Sectom 8
woucher proeram.

c. If the owner does not maintain the conmact umit in
accordance with the HOS, or fadls to prowvids all
uiilities needed to comply with the HO'S, tue PHA may
exarrise any avadable remedies. PHA remediss for
such breach mrlods recovery of overpayments,
suspemsion  of bousing  assisfance payiments.
abarement ar other reduction of housing assisemes
payments, emuration of housimzE  assislance
paryments, and termimation of the HAP contract. The
PHA may oot exercize such remedies against the
owner becanss of an HOYS breach for which the family
iz responsible, and that is mot cansed by te owmer.

d The PHA shall not make amy housing assistance pay-
mentz if the conract unit does Dot mest the HOS,
unless the owner comects the defect within the period
specifisd by the PHA and the PHA wernfies the
comecion. If a defect is life threatening, the owner
omast correct the defect within no mere than 24 beurs.
For other defects, the owner must comect the defect
within the peried specified by the PHA

e. The PHA may mspect the contract unit and premises

at such times as the PHA defermines necessary, o
en;»mﬂmthetmnlsmnccmdnu:emﬂlmeHQE

f. The PHA mmst noiify the owner of any HQS defecis
shown by the inmpecton.
The owner mmst provids all bowsng services as agreed

I

. The lpaza for the comimact unit nvost mchide word-for- toin the lease.
ward all provizions of the tenancy addendom required
by HUD (Part C of the HAT contact), 4 Term of HAF Contract
i The ifias that a. Felation to kease term. The term of the HAP contract
: ewner cermifies dat begins on the first day of the initial ferm of the lease.

(1} Theowner and the tenant have entered mio and terminates oo the last day of the temm of the lease
a lease of the contract unit that includes all {inchuding the mitial lease term and any extensions).
provisions of the tenancy addendum. b. When HAP contract terminates.

{2} The lease is in a sandard form that is used (1) The HAP contract terminates sutomasicaly
in the localiny by the owner and that is if the lease is terminated by the ownar or
renarally wsed for other unassisted tenants the temant.

e .h. ) (2) The FHA may tenmimate progTam

(3} The lease is consistent with State and local assistance for the famdly for any greunds
law. muthorized in accordance with HUD

& The owner iz responsible for screening the family’s reguirements, £ the PHA temmdrafes
hehavier or suitability for tenancy. The PHA is not program assistance for the famdly, the HAP
responsible for such screeming “The PHA has no Contract terminates amtomatically.
Eability or responsibility to the owmer or other persons . ity from I —
for the family’s bebavor or the fmoily’s conduct m @) imﬁﬂcmﬁwm:ﬂfm

o — B (4) The HAP comract terminates auomatcally

2 The owpxr must maintain the contract unit and azzistance payment to the owner.
premises in accordance with the homsmz quality {3) The PHA may termunais the HAP comiract
standards (HQS). if the PHA determines, in accordance wiih

b. The owner mmst provide all wiilitiss nesded o comply HUL requirements, that available program
with the HOS. funding iz pot suficient W SUppon

confimed assistance for families m the
FrogTam.
Prewious editions are cbsolste Page 4 of 13 fiomn HUD-52541 [42023)
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(6] The HAP confract terminates aumomatcally
upen the death of a single mamber
houzehold, inchiding  singls member
househalds with a live-in aide.

{7} The PHA may terminate the HAP conmact
if the PHA determnines that the conoact unit
doe: Dot provide adequate space
accordance with the HQS because of an
increase in family size ar a change m foniby
composition

(B) If the family breaks wp. the PHA may
termimare the HAP commact, or may
contimie housing aszisfance payments oo
Tbehalf of family members who remain
the confract unit.

(9] The PHA may terminate the HAP conmact
ifthe FHA determings that the unit doss not
mest all requivements of the HOS or
determine: that the owmer has otherwize
breached the HAP confract.

Provizion and Payment for Unlities and Appliances
2 The lease pmst specify what wiliiss are o be

b.

C

provided or paid by the owner ar the tenant.

The leaze omust specify what appliances are to be pro-
vided or paid by the owner or the tenant.

Part A of the HAP conmact specifies what ufilifiss and
appliances are to be provided or paid by the owmer or
the tenant. The lease shall be consistent with the HAP
ComfTact.

payments o the owner on behalf of the family
at the begmning of each month

(2} The PHA mwmst pay housing assist@ance
payments prompily when due io the owner.

(3} I bousing assistance payments are not paid
prompily when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner pemaldes if all of the
following cirumstances apply: (1) Such
pemalties are in accordance with zememily
accepied practices and law, as applicable in the
local housing market, poweming penalties for
lafe payment of rent by a temant; (i) It 1= the
OWDST's practice fo charge such penaltes for
azsisied and unassisied tenamis; and (ig) The
ownsr also charges such penalties against the
‘tenant for late payment of family rent o owner.
However, the PHA :zhall not be oblizated
pay aoy laie payment penalty if HUD
determines that late payment by the FHA is dus
to facters beyond the PHA:s comtrol
Moregver, the FHA shall not be oblizared to
pay amy laie paymeni pepally f housing
assismance payments by the PHA are dalayed or
demizd as a remedy for owosr breach of the
HAP conmact (inchding amy of the followmz
PHA remedies: recovery of overpayments,
suspension of bomsing assis@nre payments,
abatement or reduction of bousing assistance

payments, termination of housing assistance

pwmen!smd:mmn.utmnufmemnnxr]

(4) Houwsing asistance payments shall cmly be

6.  Rent to Owoer: Reasonable Eent paid 1o the hile the famdy is
2 During the HAP contract term, the rent to owner may in the comtract umit during the term of the HAP
af po time exceed the reasonable rent for the contract conmact. The PHA chall mot pay a bousing
umit a5 most recently datermined or redetermined by assistance payment to the owner for any month
the PHA in accordance with HUD reguirements. after the month when the family moves aus.
b. The PHA must determing whether the rent fo owmer is b. Owner compliance with HAP contract Unless the
reasomable in comparison to rent for ather conparable owner has complisd with all provisions of the HAP
lma_sslsta':i_lmﬂs. To peke this determunaton. the FHA confract, the owner does ot have a right to receive
bt consider bouzing assistance payments under the HAP comtract.
(1) The location, quality, size. unit type, and age of ¢ Amount of FHA payment to owner
the comiract unif and {1} The amount of the memdly PHA housing
(1) Any amenitiss, housing services, mainterance assistance payment to the owmer shall be
and tilities provided and paid by the owner. determined by the PHA i accordance with
. The PHA mmst redstermine the reasonabls rent when HUD requiremenrs for a tenancy under the
required m accordance with HUD reguiremenrs. The woucher proeram.
PHA may redeternrine the reasonable rent at amy fme: {2} The amount of the PHA housing assistance
d. Durng the HAP coniract ferm, the rent fo owner may payment is subject to change during the HAP
oot exceed rent charged by the owner for comparable conmact term in accordamce with HUD
umassizted units in the premises. The owner puist pve reguirements. The PHA mst notify the fmity
the PHA any informadon requested by the FHA on and the owmer of any chanzes in the amommt of
rents charged by the owner for other umis in the the beusing assistance payment.
pramizes or elsewhere {3} The housing assistance payment for the first
7 PHAPm f0 O nmiﬁi;fnﬂgewm;zﬁmwmshﬂlbepm-
a2 When paid
) d Apphcation of payment The monthly huu.-mg
(1) During the term of the HAP contract. the FHA assistance payment shall be credited against the
omst make monthly housing  assistance manthly rent to owner for the confract mnit.
Previous editions are cbsolete Pape fof 13 form HUD-52641 (42023)
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Limit of PHA responsibility

(1) The PHA is ooly responsible for making
housing assistance payments to the ownsr m
accondance with the HAP coniract and HUD
Tequirements for a terancy under the woucher
Frogmm

(1] The PHA shall not pay amy partion of the remt
to owner in excess of the housmg assistance
payment. The PHA shall not pay amy other
claim by the ewner against the family.

Uwerpavment to owner If the PHA determines that

the owner is oot enfifled to the housing assistance

payment o7 amy part of it, the PHA  in additdon wo eter

remedies, may deduct the amoumt of the overpayment

from amy amennts due the owner (inclofing amounez

due mder amy ather Section § assisnce contract).

§.  Owoer Certfication
During the term of this conimact, the owner ceriifies that:
2 The owosr iz manmmmg the confact unit and

b

premisss in accordance with the HOS.

The comtract umit is leazed o the tepant. The lease
mcindes the tenancy addendom (Parr C of the HAP
conmact), and is in accordance with the HAP coniract
and program requirements. The oamer kas provided
the leaze o the FHA inchuding any revisions of the
e

The rent to owner does not excesd rents charged by
the owner for rental of comparable unassisted umits n

the premises.

. Except for the remt to owmer, the owoer has not

received and will nof receive any payments of other
consideration {from the Gy, the PHA HUD, or any
oiber public or private source) for remial of the
conmact unit during the HAP contract term

The family doss not own of have amy inferest m the
CONTH0T it

To the best of the owner's knowladze, the members of
the family reside in the comiract onit, and the wmit is
the family”s only residence

The ownear (inchuding a principal or other mterested
party) is mot the parent. child. Fandparent, srandrhild,
sister, or brother of amy member of the family, unless
the PFHA has determined (and bas notifisd the owner
and the family of such determiration)) that approving
rental of the unit, nofwithstanding such relatbionship.
would provide reasomable accommodation for a
ity member whio is a person with disabilities.

10

% Prohibition of Discrimination. In accordance with applicable
nondiscrimvination and equal oppoartamity liws, stanmes, Executve
Crderz. and regulations.

2 The owner must nod discriminate agamst aoy person

becanse of race, color, relizion, sexiinchuding sevoual
orientadon and pender idenfity), mational oTigin, age.
fimilial stacus, or disability in connectdon with the
HAP confract. Elipghility for HUD s programs muost
be made without regard to actual or perceived sexual
orientation, pender identty, or maritl stars.

b. The ownsr nmst cooperate with the FHA and HUD in

condwoing equal opparbonity compliance reviews and
complaint myvestizations m commection with the HAP
contract.

Violence Apamst Women Art  The ownser mst

- comply with the Vielence Against Women Act, as

amended, and HUD's implementing remulation at 24
CFF part 5, Subpart L, and prosram regzulations.

Onwmer’s Breach of HAP Confract
a. Anyof the following actions by the ownsr (inchiding

a principal or other interested panty) is a breach of the
HAP comiract by the owmer-

(1} Ifthe owner bas viclated amy chlipation under
the HAP coomact, inchading the owmer’s
oblization o maindam the uni in accordance
with the HQS.

(2) Ifthe owner bas viclated amy chlipation under
any oither hasinz aszistnes payments contract
umnder Section 2.

(3) I the owner has committed faud, bribery or
any other cormupt or criminal act in connection
with amy Federal hausinz aszis@nce program.

{4} For projects with martgagss imsared by HUD
of loans mads by HUD, if the owner has failed
to comply with the regalations for the
applicable merizage msuEnce of loan
program. with the martgazs or menzage note.
or with the repulatory asresment; or if the
owner bas committed faud, bobery ar amy
oibeT cormipt or criminal act in connecton with
the mortzage or loan.

(5) I the owner has enzaged in amy drug-related

criminal activity or amy violemt criminal
actwvity.

. Ifthe PHA determines that a breach has ocoumed, the

PHA may emercize any of it nghts and remediss
under the HAP contract, of any ather available righits
and remedies for such breach The PHA shall nodfy
the owner of such determinafion, mckding a brisf
smtement of the reasons for the determination. The
ovfice by the PHA to the owner may require the owner
to fake comechve action, as verifisd or deferpdned by
the FHA by a deadline prescribed in the nodce.

. The PHA's rights and remedies for owmner breach of

the HAP conmact mehide recovery of overpayments,
suspenzion  of housing  assistance  payimemts,
abatement or other reduction of housing assistmoe
payments, Emmiraton of howsmz  assistance
payments, and termination of the HAP conmact.

The PHA may seek and obtain additional relisf by

judicial erder or acton, inclading specific

performance, oiber imumctive relisf or onder for
damapes.

. Ewen if the family cootinues to live m the coniract

umit, the FHA may exercise amy rights and remedies
for owner brzach of the HAP conmract.

. The PHA"s exarcize or non-enercise of any rght or

remedy for owner breach of the HAP conmact is not a

Presious editions are obsolele
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waiver of the nght to exarcizse that or any other mpght
or Temedy af any fime.

11. FPHA and HUD Access to Premives and Orwner’'s Records

2 The owner mst provids any information pertinent to
the HAP conmact that the PHA or HUD may
reasamably require.

b. The PHA HUD and the Compiroler General of the
Unsted States shall have full and free access to the
comiract unit and the premises, and fo all acooumis and
oitbier recards of the ownsr that are relevant to the HAD
conmact, inchiding the rght to examing or audit the
records and to maks copies.

. The owmer must grant sach access to compurerized or
oither elacmonic recards, and to ANy COMIIErs, SOUIp-
ment or facilifies containing such records, and pmst
provide amy information of assistamce pesded to
access the records.

11. Exclusion of Third Party Rights

2 The family is not a party to o third party beneficiary
of Part B of the HAP coniract. The fmily may not
enforce amy proviston of Part B, and may not exercize
amy right or remedy agamst the owner or FHA under
Pan B.

b. The temant or the PHA may enforce the tenamcy
addendum (Part C of the HAP contract) against the 14,
owner, and may exarrise any right or remedy against
the owmer under the tenancy addsndom

. The PHA does nof assume any responsibility for
myury te, or any liability to. any person imjured as a
result of the owner's action or failure to act in
connection with manapement of the comract unit or
the premize: or with implementation of the HAP
confract, of s a result of amy other action or failure to
act by the owner.

d. The owner is oot the agent of the PHA. and the HAP
comTact doss pof ceate or afect any relatdomship
between the PHA and amy lendsr to the owner or amy
suppliers, emplovess, CONmACTs Of SUDCODITACIONS
used by the owner in connection with management of
the commact wmit ar the pemizes or wit
mplemenation of the HAP contract.

13, Conflict of Interest
2 “Covered individoal” means a persan of entty wha is
a member of any of the following classes:

(I3  Amny present or former member or officer of
the PHA (pxcept a PHA commissionsr who is
2 participant m the program);

2 Amyemploves of the PHA. ar any confractar,
sub-commacter or agent of the PHAA who
formmlates policy of who influences decizions
with respect to the program;

(31  Any public official member of a povemming
body, or Stafe or local legislator, who
exercises fimcdons or responsibilities with
respect to the program: or

4]  Any member of the Congress of the Unired
States.

A covered individual may oot have amy direct or
indirect intersst in the HAP conract or in any benefits
nrpufmentlmda’d:.emm.c:(mdnd:.nztenmmﬁt
of an mmedite family member of such covered
individual) while such person is a covered individual
or durmg one vear thereafier,
“Immediate fmily member” means the spouse, parent
(inchuding a stepparent), child (inclding a stepdn.ﬂd]
srandparent, Frandchild, sister or brother (incloding a
stepsister or stephmiher) of any covered individual
The owner cerfifies and 1= responsible for assunng that
oo person or entity has or will have a probibited
mnferest, at executon of the HAP contract, or at any
time during the HAP confract ferm.

If a prohibited interest ocoms, the ownsr shall
prompily and fully disclose such inferest fo the PHA
and HUD.

The conflict of interest prohibiton under this section
may be wanved by the HUD field office for good
case.

Mo member of or delsgate to the Coneres:z of the
United States or resident commissiemer shall be
admetied to any share or part of the HAP confract or
o amy benefits which may anise fom it.

Assiznment of the HAF Contract

b.

The oamer may not assizn the HAP contract to a new
owner without the prior writien conssnt of the PHA
If the ewmer requests PHA consent to assign the HAP
coniract to @ new ownoer, the owner shall supply any
mnformation as reguired by the FHA peminent wo the
propoced assiznment
The HAP conmact may nod be assimned to a new owner
that s debamed, suspended or subject o a limiied
denial of partcipation mmder HUD regulations (se= 24
Ciods of Fadaral Regulations Par 24).
The HAP conmact may nod be assimned to a new owner
if HUD has probibited such assipnment becanss:
(1) The Fedemal gpovermment bas mstitored an
admimisirative or judical action against ihe
OWIEr of propoesed new owner for violation of
the Fair Housing Act or other Federal aguoal
oppoTunity requirements, and soch action is
pending; ar
(2) A court or administatnve agency has
determuned that the owner or proposed new
ownar viokated the Fair Housing Act or other
Federal equal oppornmify requirements.
The HAP comiract may oot be assigned to a new owner
if the pew owoer (includnz a prncipal or other
mieresied party) 5 the pazent child Frandparent,
zrandrhild, zister or brother of amy member of the
family, unless the PHA ha: defermined (and has
potified the family of =ach determinadon) that
approving the aszipnment nofwithstandmz soch
relationship, wonld provide reasanabls
accommpdation for a family member who is a person
with dizabilities.

Presious editions are cbsolete Page 7 of 13
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f The PHA may deny approval w assien the HAP b The HAP conmact shall be inferpreted and

conmact if the owner or proposed new owmer implemented in accordance with all stafotery

{(inchding a principal or other inferested pamty): requitements, and with all HUD requirements,

{1} Has violated oblizations umder a heusing inchiding the HUD program regulations at 24 Code of
assistance payments cootract undsr Section B: Federal Regulations Far 851

{2) Has conmifted frand, bribery or any other
COMIPt Of Criminal act in connecton with amy
Federal housmz programy;

(3} Has engased in any dmog-related criminal
ACVElY of any violent criminal activity;

{4} Has a history of practice of mon-compliance
with the HQS for wmits leased under the Section 8
temani-based progmams, of non-compliance with
applicable housimg standards for umits leased with
project-based Secton B assistance or for umits
lzas=d under any other Federal housing program:
(5) Has a history or practice of failinz
terminate fepancy of temants assisted under amy
Fedemlly assisted housing program for acdwiny
enzaged m by the tenamt, any member of the
househald, a guwest or another person undsr the
conirol of any member of the housshold that:

(@) Thr=atens the rizht to peacefil enjoyment
of the premisss by other residents;

() Threatzns the health ar safety of other
residents, of epplovess of the PHA, or of
owner employess of other persons
engazed in management of the housing:

(c]) Threatens the health or safety of or the
night fo peacefial enjoyment of their
residents by, persons residing in the
mmediate vicinity of the premises; ar

(d) Is droz-related crimimal activity or
vinlent criminal activity,

{§) Has ahistory or prctice of renting umits that
fail to meet State or bocal housing codes: or

{7} Has pot paid Smafe or local real estate taxes,
fines ar assessments.

g. Thenew owner ooast agree to be bound by and comply
with the HAP copiract. The agresment pmst be o
writng. and in a form acceptable fo the PHA The new
owner must give the PHA a copy of the exequted

ATeemmEnt.

15, Foreclosure. In the case of any foreclosure, the immediate
SUCCESS0T in mberest in the property parsuant to the foreclosme shall
assume such interest subject to the lease betwesn the prior owner and
the t=nant and to the HAP comiract between the prior owner and the
PHA for the ecoupisd unit This provision dees ot affect any State
or local low that provides longer dme periods or other additional
protections for i=nants.

16. Wiritten Notices Any notice by the PHA or the owner in
connaction with this conact most be in widing.

17. Enfire Agreement: Interpretation
a2 The HAP contact contiins the enfire agreement
berween the owner and the PHA

Prewious ediions are chsolste Page B of 13 fiom HUD-52541 [42023)
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{(HAP Contract)
Section B Tenant-Based Assistance

Housging Choice Voucher Program

L5, Department of Housing
and Urban Dewvel

(Orifice of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1. Sectiom 8 Voucher Frogram
a  The owner is leasing the confract umit to the temant for
oooapancy by the tenant’s family with assistance for a
tenancy under the Sectom 8 housing choice woucher

(1) The reasonabls rent for the unit as most recently
defermined or redsfermined by the PHA in
accordance with HUD requirements, ar

(1) Fent charged by the owner for comparable
unassisted mmifs in the premises.

program  (woucher progmm) of the United Sttes £, Family Payment to Ohwoer

Ceparmment of Housing and Urban Development (HUD) a

b, Theownsr has emtered into 3 Housing Assistances Payments
Contmct (HAP copiract) with the PHA under the voucher
program Under the HAP contract, the PHA will make b.
bousimz assisfance payments to the owoer to assist the
tznant in leasing the umit from the ownear.

1. Lease
a  Theownsrhas given the PHA a copy of the lease, mchuding
Aoy revisions by the owmer and the fenant. The c

oWReT Certifies that the ferms of the lease ars in accordance
with all provisiens of the HAP confract and that the lease
milodes the tenancy addendums.

. The tenant shall have the right #o enforce the temancy
addendum azainst the owner. If thers &5 any conflict
betwesn the enancy addendum and any ather provisions of
the lease, the lanpoage of the terancy addendum shall
comimol.

3. Use of Contract Unit

a2  Dunng the lease term the Smily will reside in the
COMITACT Undt with assistance under the veurher program.

b, The composition of the household must be approved by
the PHA. The family nmst propptly inform the PHA of
the birth, adeption or count-awarded costedy of a child
(Crther perzons may not be addad to the housshold without £
prioT written approval of the owner and the PHA

c.  The cooiract unit may anly be used for residence by the

The family i responsible for paying the owosr amy
Buﬁrg_mnufte rent i owner that is oot covered by the
housing assistmoe payment.

Each month, the PFHA will make a housing assistance
to the owner on behalf of the family in
accordance with the HAP conmact. The amoumt of the
monthly housing assistance payment will be determined
by the PHA in accordance with HUD requirements for a
tenancy under the Secton § woucher program.
The momthly housine assistance payment shall be
cre_-ﬂiradagaius:memmh]yrmmmu'ﬁurmecmmn

The terant i not responsibls for paying the portion of
remt to owner coversd by the PHA housing assistance
) under the HAP contract between the owmer and
PHA. A PHA fabae wo pay the housing assistance
payment to the owner is oot a violation of the leass. The
OWDET may o teminate the fenancy for nonpaymeent of
the PHA housing assishince payment.
The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the renf to owner. Fent to ommer inchides all
bousmgz services, mamfenance, wiilites and appliances to
t};fmidedmmdbymemwmnccmdm:emme
g
The ownoer mwmst immediately retum amy excess rent
paymment i the t=nant

DHA-approved housshold members The umitomstberhe O CO'ther Fees and Charges

family”s only residence Members of the bousebold oy a

engages i legal profii making activities incidsntal to

primary use of the nit for residence by members of the

family. b.
d  The tenant may not sublease or Let the mnit.

g The tenant may not assign the leaze or mansfr the wmir,
4. Eent to Owmer

2  The mual rent to owner may not exceed the amount =
approved by the PHA in accordance with HUD
IRqUiT=ments.

b, Changes in the rent to owner skall be detsrmined by the

Bent to owner does not mckude cost of any meals or
supﬁrtm!' services or furmiture which may be provided
by the oamer

The owner may ot require the tenant or family members
to pay charges for amy meals or mupportive services of
fimmitore  which may be ided by the owmer
Noopayment of any such is oot gromnds for
termination of tenancy.

The owner may not charge the tenant extra amomes for
fems customarily mciuded in reot to owpsr in the
locality, or provided af no additional cost fo msubsidized
tenants in the premizes.

prowizsons of the lease. Howewver, the ownar may not raiss 7. Maintenance Utilities, and Crher Services

the rent during the initial term of the lease, a
. Dunng the term of the lease (mchoding the initial termy of

the lease and amy extension term), the eof o owner may

at no Ome excesd:

Mainfenance

(13 The owner mvst maintaim the umit and premisss in
accordance with the HGS.

() Mamfenance and replacement  (Includmg
redecomtion) mmst be W oaccordance with the
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siandard practice for the buldmz concermed as
established by the owner.
Utilities and applances
(1} The owner pmst
comply with the HOS.
(1) The owmer i= not responsible for a breach of the
HQ5 cansed by the temant”s faikore fo:
{a} Pﬁ'f for any whilities that are fo be paid by the

all niliges needed to

{B) medenmimELmMnnvnp]Jlm:cesLhmm
to be provided Ty the tenant.

Family damage. The owner is not responsible for a
hreach of the HQS becamse of damazes beyond normal
wear and tear caused by any member of the housebold or
Tow @ gaest.

Hounsing services. The owner muost provids all
heusing services as agreed to m the lease.

8. Termimation of Temancy by Owmer

Requirements. The ewnar may only termunate the
tenancy m accordance with the lease amd HUD
Tequirements,

Grommds. Curing the term of the leass (the imitial

term of the leass or amy exiension term), the owmer

may only termmate the tenancy because of

(1) Seripus or repeansd violation of the lease:

(Z)  Violation of Fedeml Stade, or local law that
impases oblizations on the terant in conmection
with the occupancy or use of the unit and the
pEmises;

(3)  Crinnimal activity or aloohol abuss (as provided in
paragraph ¢; ar

4)  Other pood canss (as provided In paragraph
d}.

Criminal activity or alcolin] abuse.

1 The OWRET temminate the © during

o nfm:hfelea,eﬁammembmgufte
Iums&hald.. 3 guest or another persom undsr a
egsident’s conmol commits amy of the following
types of criminal activity:

(@) Amnycriminal activiry that threatens the
health ar safsty of, or the rizht o peacefil
pnjovment of the premises by, other
residents (mchiding property manazement
staff residing oo the premises).

) Amny criminal actviry that threatens the
health, or safety of, or the mght o peacefol
enjoyment of their residences by, persons
resiting in the immediate vicinity of the
premizes;

()} Anywiclent crimuinal aciivity en or near the
premizes; o

(d) Anydmg-related crnunal actvity on or
near the premises.

(2) The ownoer may terminate the tenancy during the
term of the lease if any member of the household is:
(3) Fleeing to aveid prosecuton. or custody ar

confinement after convicdon, for a crmes,
of afempt to commt 3 crime, that is a
felomy under the laws of the place from

3

o]

which the indfvidual flees, ar that, in the
case of the Stae of Wew Jerzay, is a high
mizdemsanar; of
() Violating a condition of probation or parole
mnder Federal or State law.
The cwner may termunate the ferancy fior criminal
activity by a household member m accordance with
this section if the owmer deternuines that the
honssehold member bas committed the criminal
activify. regardless of whether the housshald
member has been amested or convictzd for such
ACTviLy.
The owner may terminate the tenancy during the
term of the lease if any member of the household
has enzaged in abuse of alcohol that threatens the
health, safety or right to peaceful enjoyment of the
premizes by other residents.

d  Oither good canze for termination of fenancy

o

2

3

&

3

Druring the initial lease term, other pood canse for

temination of temancy mmst be something the

family did or failed to do.

During the imitial lease temm or dumng amy

pxtenzion term, other pood cause may inchade:

(@) Distarbance of neighbors,

() Destruction of property, ar

() Living or heusskeeping habirs that canse
damage fo the unit or premisas.

After the inttal lease term. such good causs may

inchade:

(@) The tenant’s failure to accept the owner's
affer of a new lease or revision:

() The owner's desire to use the unit for persenal
ar fannly use or for a purpose other than uss
s 2 residendial remtal wmit, or

(£ A busimess or ercomomdr reason  for
termination of the tenancy (swch as sale of the
property, renovaton of the unit, the owner's
dasire fo rent the wmsit for a higher remt).

The examples of other pood cause in this pargraph

do pot preempi aoy S@ie or local laws fo the

COnirary.

In the caze of an owner who 1= an Immediate

SCCEsS00 M mberest pursuant o foreclosure during

the term of the l=ase. requimng the tenant fo vacate

the property priar toe sale shall not constmute other

eood cause, except that the owner may terminate the

terancy effective en the date of Tansfer of the it

to the owner if the owner:

{a) Wil ocoupy the umit a5 a primary residence;
and

(0] Ha: provided the tenant a ofice to vacate at
least B0 days befors the effective date of such
nofice. This prowision shall not affect amy
State or local law that provides for longer time
periads or addition protections for tenarts.

Prewious editions are cbsolete
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& Protections for Victims of Domestic Viclence, Dating
Vielence, Sexnal Assanlt, or Stallang.

Purposes This section imcarporafes the profectons for
vicims of demssdc wielence, dating wviolsnce, sewmual
assault, of sfalking in accordance with subttle I of the
Violence Agaimst Women Act of 1984, as amended
(codified a: amendsd at 42 US.C 14043e et seq)
(WAWA) and implemenfins reguladons at 24 CFE pam 5,
subpart L.

(nchuding civil protaction orders issued to protect a vicim
of domestc vielencs, dafing vielence, sewual assault, of

stalking) or with respect to the distriution or prszession of
property amons members of the Temant's Housshald. 24
CFR. 5. 2003(d)(1).

Violations Mot Premized on Domestic Vialence, Dating
Violence, Sernal Assanht, or Stalling: MNothing m thds
section shall be constroed o limit any otherwize available
authority of the Landlord to evict ar the public housing

b.  Conilict with other Prowizions: In the event of any conflict authorty i temunsie the assistance of 2 Tenant for any
between this provision and any other provisions mchided violation not premised on an act of domestic violence,
m Part C of the HAP contract, thiz provizion chall prevail. dating violence, sexual assault of stalking that is
c. Effecton Other Protections: Nothing in this section shal e e T o A e ol of
be consmaed to supersede any provision of amy Fedeml Eal CAMpewer, fhe o
- urlu-:ﬂ]lanmhupmridégeaﬁrpmracﬁmﬁmﬂﬁs subject the terant, whe is or has been a victim of domastic
- - = — violenre, dating wielence, sexual assault, or stalking. o a
p— Eu;ﬁi mif-mmﬁm vialence, dating violence more demanding standard than other tenants i determining
5 rsbhmms. . whether to evict or fermingts assisfance 24 CFR
d.  Definifion: Asused nthis Section, the terms “actoal and 5.2005(d)2).
“dating vialence " “domestic wiolence” “sewmml assamlt.” 1 Actual mdlumul Th"_"b“ ) o
and “smiking™ are defined in HUD s regulations at 34 CFR. (1} Nothing in thiz section will be constoued to limit the
part 5, subpart L. The temms ~Houschold™ and “Otther mutharity of the Landlord to evict the Tenant if the
Derson Under the Tenant's Control” are defined at 24 CFR. Landlerd can demonstrate that an “acrual and immepent
part 5, subpart 4 threat™ to other fenants or thos= employed at or providing
= VAWA Notice and Certification Form: The DEA shall service to the property would be present if the Temant or
- lawfid ecoupant is not evicted. In this combexi, words,
provide the tenan with the “Notice of geshures !EﬁﬂniIl]lﬂlEl.’ mdicators will be E-MSIIILB:] az
nder VAWA and the certification Sorm described mder 34 o achul and i threat if they meet the fol}
CFR 3.2005()(1) and {2). standards for an actual and imminent threat: ~Actual and
£  Protection for victims of Domestic Violence, Diating imminent threat™ refors to a physical danger that is real,
Vielence, Semnal Assanlt, or Stalldng: would pcour wirhin an immediate tims frame, and could
(1) The landlord or the PHA will not demy admission to, rezult in death or serious bedily harm. In determining
deny assistance under, ferminate from participaton whether an individual would pese an acroal and
in, ar evict the Temant on the basis of or as a direct imminent threat, the factors to be considered include- the
result of the fact that the Tenant iz or has been a duration. of the risk, the marure and seventy of the
victim of domestic vialence, dating vielencs, seval potential harm, the Ifkelihood that the potential harm will
aszanilt, or salking, if the Temmta'nmequﬂ.ﬁh [ ai ﬂﬂdﬂlﬁ]mﬁm of time before the potential harm
for admission, assistance, pAMicipation, o would ocour. 24 CFR 5 2005(d)(3).
occupancy. M CFE 320050010, (1) If m acual and threat is demensimated
(1) The tenant shall not be denied tenancy or eccupancy eviction should be usad only when there are no other
nghts solely eo the basiz of crimdnal acdvity actions that could be taken to rednce or eliminate the
engaped in by a member of the Tenant™s Househnld threat, inchiding, bt ot hmited to, trapsfeming the
ar any guest or Other Person Under the Tenant’s wictim to a different urit, barring the perpetraor from the
Control, if the criminal activity is direcily related to property, copactng law enforcement to mireass police
dumem:uuhuxe fating vislence, sexual assault, presence, developing other plans to keep the propenty
ar stalking, and the Temamt or an Affiliated safe, or seeking other legal remediss to prevent the
Individoal of the Temamt iz the victim or the perpeimior  fom actng oo 2 duweat. Resirictions
threatened victim of demestic vielence, dating predicated oo public safery canmot be Dased on
vialence, sewmal assault or stalking 24 CFR sterepdypes, but must be talored to pnmn:u]anz,ed
5. 200500002}, concerns  abowt  individual residemts. 24
(3) An incident or incidents of acraal or threatened , 3-2005(d)(4). o _
domestic violence. dating violence, sexual assault or J- Emergency Transfer- A tenant who is 2 vicim of domestic
stalkinz will not be constraed as serious or repeated vislance, dating vielence, sewual assault or stalking may
violations of the lease by the victim or threatensd reqnestmmm‘g&nrytm:ﬁarma:m-gm{e?ﬂﬂmm_s
victim of the incident. Mer shall it not be construsd emergency fansfr plan. 12 CFR 5.2003(e). The PHA's
a5 oither “pood cawse” for termimarion of the lease, emergency wansfer plan st be made availabls upon request,
femancy, of oCoopancy nghts of such a wictm or nndm;:nrp-mtesh‘rctcmﬁd&n‘ha]ﬂvnm;uresheusumdmte
threatened victim 24 CFR 3 3005(c)(1) and (c)(2). PHA does not disclese a tenant’s dwelling unit location to a
mplia - : P o person who commified or thoeatened to commmit an act of
i M%&"i"ﬂm’:ﬂ“ mﬂ?'urlq;fn n'.fﬂ:f %immm; domestc vielence, daing vilence. sevial assaule or stalking
nofified by a court order, to comply with the court order 2220t e k.
with respect to the rights of access or confrol of propemy
Prewious editi obsolket fiamn HUD-52641 [42023)
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For wansfers in which the tenant would not be considersd a new
applicant, ﬂlePI-L-'LmMnausurELhaanequestfurnnmm'gmrf
fransfar peceives, af @ miniomm any applicable additonal
priority that is already provided to other tvpes of emergency
tramsfiar requests. For transfers in which the tenant would be
considered a pew applicant, the plan post inchide policies for
asglsting a temant with this ransfer,

Bifurcafion: Subject to amy lexse termmination requitements or

procedures prescribed by Federl Smie, or local law, o amy

member of the Tenant's Housshold engages in criminal activity
directly relating to domestic violence, dating vinlence, seral
assault, or stalking, the Landlord may “bifurcate” the Lease, ar
remove that Household member from the Lease, without regard
o whether that Housshold member & a signatory fo the Laase,
in order o evict, TEmovE, oF teTnunate the ocoupancy nghts of
that Household member without evicting, removine, or
otherwise penalizing the victim of the crminal activity who is
also a temant or lawfol ecoopamt. Soch ewiction, remowval
termination of ocoupancy rights. or emmination of assistance
shall be effected in accordance with the procedures prescribed by

Federl, State, md local law for the terminaton of leases or

assisince wder the housing choice woucher program. 24 CFR

5 200%(a).

If the Landlord hifircates the Lease to ewict, remove, or

terminate assistance to a househald member, and that bousebold

member is the sole fenant eligible to receive assistance, the

landlord shall provide amy remaining tenants or residents a

petiod of 30 calendar days fom the date of bifimcation of the

lease oo

() Esmblish elizibdity for the same coversd heusing
program under which the evicied or terminated tenant was
the recipient of assistance at the fime of bifircation of the
lazs;

(1) Establish eligfodity under amether cowversd housing
ProEram. of

(3] Find alternative housing

. Family Break-wp: If the family break-up resultz Som an

ooouence of domestic vilence, datng vialence, sexual assaol,

or stalking, the PHA mmst ename that the vicim reams

assistmez. 24 CFR. 982315

Move with Continued Assistance: The public housing agency

Ay D ferminate assistance to 3 family or member of the Sty

that moves out of 3 unit in vialation of the keasze, with ar withour

prior otification o the public bousing agency if such a move
ocourred to protect the health or safety of a family member who
is or has been a victim of domestic vielence, dadng vielence,
sexual assanlt, ar stalking; and who reasonably believed they
were imminentty threatened by harm from further violence if
they remained i the dwelling umit, ar i any family member bas
been the victim of sewmual assaulf that ocoumed on the premdsss
during the 90-calendar-day period preceding the family's

Tefquest to mave.

(1) The move is needed to protect the health ar safety of the
family or family member whe &5 or has besn a wictm of
domestic violence datinz violence, sexual assamlt or
stalking: amd

(1) The family or member of the family reasomably believes
that be or she was threatensd with imminent hamm from
fiarther viplence if he or she remained in the dwelling uni.
However, any fanily member that has been the victim of
2 sexual assault that ocowred oo the prenvses durmg the

90-calendar day period preceding the family's move or

Tequest fo move 15 not required to believe that he or she

was threatensd with imminent barm from farther violence

ifhe or she remaimed in the dwelling anit. 24 CFR 982,354
n. Confidentiality.

(1) The Landlord shall mamfain i smict confidence amy
mformation the Tenant (or someone actng on behalf of the
Tepant) submits o the Landlord comcemming incidents of
domestic violence, dating violence, sevual assault or
stalking, inchding the fact that the tenant &= a vicim of
domestic violence, dafing wvielemcs, sexual assanlt, of
smalking.

(Z) The Landlord shall not allow amy individual administermz
assislnce on its behalf or amy persons within ifs empley, fo
have access fo confidential information unless explicidy
autharized by the Landlord for reasons that specifically call
for thess individuals o have access to the information
pursuant to applicable Federal Smte or kocal law

(3) The Landlosd shall not enter confidential mformation inio
amy shared database or disclose such information to amy
other enity of individual except fo the extent that the
disclozure is requesied of consented fo in wrifing by the
mdivichial in  time-limited releazs; required for nse i am
evicrion proceeding; or is required by applicabls law.

10. Evictiom by court action
The owner may only evict the tenant by a court action

11. Orwmer notice of grommds

(1) At or before the beginning of a cour actien to evict the
ferant, the owner must give the temamf a notce that
specifies the gromnd: for rmunatien of fenancy. The
nofice may be mchided in or combined with any owner
EVICTOn nofce

(2) The owper must give the PHA a copy of amy ownsr
SVICNOD mofice ar the same dme the owner notfies the
tenant.

(31 Eviction notice means 3 motice to wacate, of 3 complaint
or gtber imifal pleading nsed to begm an eviction acion
under State or local law.

11, Lease: Relation to HAF Contract
If the HAP comtract terminates for aoy reason, the lease terminates
miomatically.

13. PHA Termination of Assistance

The FHA may ferminate progam assistance for the family for aoy
grounds authorized in accordance with HUD requirements. I the
FHA tenminates program assistance for the family, the leass
terminaies auematically.

14. Family Move Out

The tenant nmst nodfy the PHA and the ewner before the family
mives ot of te unit.

15, Securify Deposit

2. The owner may collect a secuniity depasit Tom the
tenant. (Howewver, the FHA may probabit the ewner
from collecting a secunity deposit i ewcess of
private market practice, of in excess of ameant
charged by the owmer to nmssisted tenanis. Amy
such FHA-required restmiction must be specified in
the HAP comiract.)

Prewicus editions are obsolste Page 120 13
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b When the family mowes out of the confract unit, the
owneT, subject to State and local law, may use the
seourity deposit, mcluding any mosrest oo the
deposit as reimbursement for amy aid rent
pavable by the temant, any damapes to fhe umit or
amy ather amounts that the tenant owes undsr the
lease

¢.  The owner must zive the tenant a list of all items
charged against the security deposit, and the ameumt
of each item After deducting the amount, if aoy,
used to reimburse the owner, the ownmer must
promptly refind the foll ameunt of the umosed
balance to the tenami.
d If the securty depesit is mot sufficient o
Cover amoants the tenant owes under tha leazs, the
owner may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicabls nondisciminaten and Equul
opportanity laws, stanstes, Execotve Orders, and regolations, the
owner must nof discrimingte against any person because of race,
color, relizion, sex (inchudine sexual oriemtation and pemder
identity), natiopal orizin age fimilial shms or disability
comnection with the lease. EIJ.g;l'.bJJJn'meLD pmp'mn.-,mmhe
made without regard to actual ar perceived sexual onsntation, pender
identity, or marital status.

7. Conflict with Other Provisions of Leasz
a2 The terms of the tenancy addenchim are prescmbead
by HUD in accordance with Federal law and
repulation, as a condidon for Federal assis@nce to
the tenant and tenant’s family under the Section 8
wonucher program
b, In case of aoy conflict between the provisions of
the tenancy addendum s required by HUD, and
any other provizions of the lease or any other
AETecment between the owner and the tenant. the
mirements of the HUD-required fenancy
a shall conmal.

18. Champges in Lease or Rent

2 The tenant and the owner may not make amy
changs in the tenancy addendum However, if the
temant and the owner agres to any other changes in
the lzase, such chanzes mist be in writing, and the
owner must immediately give the PFHA a copy of
such chanpes. The leas. including any
st be in accordance with the reguirements the
tenancy addendum.

b, In the following cases, tenant-based assistamce
shall mot be confiusd unless the PHA Fas
aporoved a Dew femancy in accordance with

PropTam requiremsnts and has exsooted a pew
HAP contract with the owner:

(1} I there ar= amy chamges in leass
EOVEIMINE tEnamt Of OWDer

TeqUirements

responsibilities for wilies or appliances;

(2} Ifthere are any changzes in lease provisions
govemning the term of the leass;

(3) I the family mowves to 2 new umit, even if

the umit is in the same tuildng or comples.

. PHA approval of the fenancy, and execution of a

new HAP confract, are pof regumed for agresd

Housing Assistance Payments Contract

chanze: in the lease other than as specified m
paragraph b.

d  The owner omst notify the PHA of any changes in
the amums of the renf fo owner at least sy davs
before any such changes go mto effect, and the
amount of the rent o owner following aoy such
azresd change may not exceed the reasonable rent
for the umit as mwst recently determined or
redetermined by the PHA in accordance with
HUD requirements,

19, Notces
Any notece under the lease by the tenant fo the owner ar by the onwmer
ta the tenant noust be In wniing.

0. Definitions

Contract wnit. The heasing it rented by the tenant with
assistance under the program

Family. The persons who may reside m the unit with assistance
under the program.

HAFP comtract. The housing assistnce payments conract betwesn
the FHA and the owner. The PHA pays housing assistance payments
o the owner in accordance with the HAP confract.

Honsehold The persons wheo may reside in the contract unit. The
housebold consists of the family and any PHA-approved Inve-m
aide (A hve-in aide is a person whe reside: in the umit to provide
DECEsEATY SUppoMive services for a member of the family who & a
person with disahiliries )

Honsing quality standards (HQS). The HUD minfmum

guality standards for howsing assisted under the Section 8
tenant-based programs.

HUD. The 175, Deparmment of Housing and Urban Development.
HUD requirements. HUD requirements for the Secton 2
program. HUD reguirements are issued by HUD headquartars, as
regalations, Federal Pegister notices or other binding program
directives.

Lease The written agresment between the owner and the tenant
for the lease of the contract unit to the tenant. The lease includss
the tenancy addendumn prescrbed by HUD.

PHA. Pablic Housing Agency.

Premises. The uildmz or complex in which the contract

unit is located, including commen areas and prounds.

Program. The Section § housing chodce voucher program.

Bent to owner. The total monthly rent payable to the owner for
the confract unit. The r=nt fo owner is the sum of the portion of
rent payable by the tenant plus the PHA housing assistance
Pavment o the owWTET.

Section 8. Seciion § of the United Sfates Honsing Actof 1937

(42 United States Code 14371).

Tenant. The famity member (or members) who leases the it from
the ownsr.

Vouocher program. The Section 8 heusing choice voncher
program. Under this pregram, HUD provides fonds to a PHA for
rent subsidy on behalf of elizible families. The tenancy under the:
leaxse will be assisted with rent subsidy for a tenancy under the
voucher proeram.

Previous editions are obsolete
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OMew of Housing and Commsunity Davalopmisnt

1% PRINCE WILLIAM s B

OUNTY

REGISTER AS A VENDOR & DIRECT DEPOSIT

Register As A Vendor:

The Primce William Counity Purchasing Regulations reguire that to receive a payment from
Primce William Counity you must be & registered vendor. The County also encourages all
vendors w register for direct deposit. To register you must wse either a laptop or deskoop
compuier. You cannot register from a smart phone or @blet. IF you do not register, any
housing assistance payments due to yow will ke placed on hold.

Dwe to legal and security issues, each vendor must complete hiz'her owm online registration
at our secure website. Each vendor will oreate a User ID and Password and make army future
changes to their information in our database through the site. Log om to the link to register as

avendor: Sl e Lorgfesery
Jhinzs To Knove
= Your Mame is the Company Mame

Yo DO MOT nead a DUMNs Numiber
= HN numbers are for a Business
= Your Social Seourity Mumber is the Taxpayer 1D

Product Code is Howsing 9524500

The site is wery sensitive, wait for each screen to buffer to advance from screen to screen
= Do not use the back key or you will receive an error and will have to start ower

If you have amy questions/problems with vemdor registration, please contact the Prince William
County Vendor Teamn at 703-792-8060 or via email fingncevendomegues ipweeny ors

Direct Deposit;

Primce William County Office of Housing and Community Developrment [OHCOD] stronghy
encourages Automated Clearing House [ACH] deposit direcdy to your bank. If you wish to
particpate:

1. Fill out and sign the attached ACH Payments Vendor Agreement
2. Emclose aVoid Check
3. Provide an email address

"iou will receiee monthly notifications by the Prince William Countgy Rnance via email when the
miznies will be available in your account. The email will list units and individual payments for
payees with multiple assisted units.

Return the abowe listed iterms 1) ACH Poyment Wendor Agreement, 2} woid dheck and 3] email
address Primce William County Office of Housing and Community Development. Direct questions
o Wanda Wilkins, Rscal Technican at 703 792,793 or by email wied lkins@S pwopoy org

15541 Daonialed Durths D, Suilci 112, Whasdbndge, Vinginia 22199 - TO3-703- 7530 » R TOS-F03-407H - WA Reday 7-1-1 -
R A e (e b TV o 5 M -0 TP - b T
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[HRECT DEFQSIT AUTHORIZATION
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COUNTY OF PRINCE WILLIAM
ACCOUNTS PAYABLE ACH Payments Vendar #
Return to 15941 Donald Curtis Drive Suite #112 Entered by (initizls)
WOODBRIDGE, VA 221919201 : -
Fax (703) 7924978 Main # (703) 792-7530 Date
http:/www.pwegov.org
Please return this completed form to the above address for processing.

Thank you for your interest m the Prince Wilkam County (PWC) ACH payment program ACH payments
are electonically deposited directly into youwr bank account. and it required as a recipient of pavments as a
vendor of the Housing Choice Voucher Program from the Office of Housing & Commumity Development
(OHCD). saving vou the time and cost of waiting for the mail and depositing checks. This program 15 free, fast,
secure and easy. [t is available to all registered Prince Wilkiam County vendors and employees.

Vendor Agreement — Automated Clearing House (ACH) Credits
Vendor Name

S5M/EIN Remit Address 1

Address 2 City State Zip

I (Vendor) hereby authonze Prince William County Government. hereinafter called PWC, to mnmhiate credit entries o my
Checking Account | | Savings Account [ | (select one) at the depository financial instifution named below, hereinafter
called Depository, and to credit the same to such account.

Nine-digit ABA routing munber These mumbers are the first mne mumbers m the
bottom left-hand corner of your checks or savings depesit slip. Note: Some savings deposit slips may have a different
ABA number than bank checks.

Account number These munbers are the next proup of numbers on the
bottom of your check.

PLEASE ATTACH A VOIDED CHECK OR A COPY OF A CHECK. *Savings deposit slips ABA routing
mumber should be verified before artaching,

A statement from vour bank, on bank letterhead, with account information will substitute for a voided
check.

" Check or statement is not needed for emplovees if deposited in Pavroll Direct Deposit account.

If PWC fiznds to which I (Vendor) am not entitled are deposited in my account, I (Vendor) authorize PWC to direct the
Depesttory to retum those fonds. I (Vender) ackmowledge that the ongimation of ACH transactions fo my account mmst
comply with the provisions of US. Law and the miles set forth by the National Antomated Clearing Honse Association
(NACHA).

This authomization is to remain m fill force and effect until PWC has received a notice of termination from me, or a
vendor representative, in such time and in such manner as to afford PWC a reasonable opportonity to act on it T
(Vendor) further acknowledge that any renittance information assoctated with payments that I (Vendor) recerve will be
made available to me through a Notification of Payment sent by PWC to the email address designated by me (Vendor).

Dioes your company receive any remiftance that may be considered confidential. such as patient information protected
under HIPPA? Pleasecheck Yes [ | No [
Date Signature Title

Print Name Eprecwrement User Name (opticnal)

Permanent Email address for Notification of Payment
(This email address should be a compamy specific email, such as accountsreceivabled company.com vnless PWC

employes, then employeename/apwegov.org.)

Contact Name Telephone

Register as a Vendor & Direct Deposit
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(v, March 2024 Identification Number and Certification requester. Do not
ﬂmﬁ:&?;ﬁ? Gio to wwwirs. gov/FormW3 for instructions and the latest information. send to the IRS.

Request for Taxpayer

Give form to the

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, balow.

antity's name on line 2.

1 Mame of entityindivicual. An entry s required. {For & sole proprietor or disregarded entity, enter the owner's name on line 1, and enter the businessdisragarded

2 Business namedisregarded entity name, If differant from abova.

onily ane of the tllowing SEVen Doxes.
[ mamdualsole propristor  [] © corporation

e for the tax classification of ks cwner.
[ otner tsae nstructions)

3da Check tha sppropriate box for fedaral tax classification of the antttyindividual whose name Is entered on line 1. Chack

[ = comoration
O vLc Entar the tax cassincation |G - C corporation, S - S corporafion, P - Parinarship

Note: Crieck the “LLE" bo bove &nd, In me enry Space, anter tha Bpproprats code (G, 5, or ) for e tax
classification of e LLC, unless It |s a disregarded antity. A dsregarded enifty should Instead chack ihe sporopriate

4 Exemptions [codes apply only to
certain antitias, not Individuais;

588 INstructions on page 3y

[ rartnersnip ] Trustrestate

Exempt payee code (I any)
Exemption from Forelgn Account Tex

Compilance Act [FATCA] reporting
code it any)

Print or type.

3b If online 3a you chacked “Partnership® or “Trust/estate,” or chacked “LLC" and anfered “P” &3 e tax cassification,
and you are providing this form fo & parinarship, frust, or estate In which you have an ownersrip Interast, check
trits) mooc 1T you NEve &My FOMEIQN PErtNers, Cwners, of benancianes. See nstructions . . P

{Appues to scoounts mantained
oufsie the Unifad States.)

See Specificinstructions on page 3.

§ ACOress (number, streat, and apt or sulte no.). See Instructions.

Requesier's name and acdress [optional)

8 City, state, and ZIF coda

7 List account numiens) here joptional)

Taxpayer ldentification Number (TIN)

Enter your TIM in the appropriate box. The TIN provided must match the name given on line 1 to evoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, se the instructions for Part |, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, e How to get &

TIN, later.

Mote: if the account is in more than one name, see the instructions for line 1. See also What Name and
Number To Give the Raguester for guidelines on whose number to enter.

S0CIal security number

or
Employer ldantification numiber

m Certification

Under penalties of perjury, | cartify that

1. The number shown on this form is my comect taxpayer identification number (or | am waiting for 2 number to be issued to me); and
2.1 am not subject to backup withholding becauss (a) | am exempt from backup withholding, or (b} | have not been notified by the Intemal Revenus
Service (IRS) that | am subject to backup withholding as a resuit of a failurs to report all interest or dividends, or (c) the IRS has notified me thet | am

no langer subject to backup withholding: and
3. 1 am a U5 citizen or ather U.S. person (defined balow); and

4. The FATCA codels) entared on this form (if any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out itemn 2 sbove if you have been notified by the IRS that you are curmently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 doss not apply. For mortgage interast paid,
acquisition or abandonment of secured property, cancellation of dabt, contributions to an individual retirement amangement (IRA), and, generally, payments
other than interest and dividends, you are not required fo sign the certification, buf you must provide your commect TIN. See the instructions for Part I, later.

Sign Signaturs of
Here | w.s. person

Data

General Instructions

Section references are to the Intemal Revenus Code unless otherwise
nioted.

Future developments. For tha latest infommation about developments
related to Form W-9 and its instructions, such as legislation enacted
after they ware published, go to www.irs.gov/FormVa.

What's New

Line 3a has been modified to clarify how a disregarded antity completes
this line. An LLC that is & disregarded entity should check the
appropriate box for the tax classification of its owner. Otherwiss, it
should check the “LLC” box and enter its appropriate tax classification.

Mew line 3b has been addad to this form. A flow-through entity is
required to complete this line to indicate that it has direct or indirect
forsign partners, owners, or bensficiaries when it provides the Form W-9
to another flow-through entity in which it has an ownership interest. This
change is intended to provide a flow-through entity with information
regarding tha status of its indirect foreign partners, owners, or
bensficianes, so that it can satisfy any applicable reporting
requirements. For example, 8 partnership that has any indirect forsign
pariners may be required to complete Schedules K-2 and K-3. Sea the
Partnership Instnuctions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information retum with the IRS is giving you this form becawse they

Cat. No. 10231X

Form W-9 Rav. 3-2004
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Office of Housing and Community Development

PR]NCE WILLIAM Joan 5. Duckett, Director
—— COUNTY ——

PROPERTY OWNER CERTIFICATION FORM

Property Owner Name:

Property Owner: Please initial to the right of each item below, certifying that you have read, understand, and ogree to
the terms of participation in the Housing Choice Voucher Program.

OWMNERSHIP OF ASSISTED UNIT
| certify that | am the legal owner and/or authorized agent for the above-referenced unit, and that the prospective
tenant has no ownership interest in this dwelling unit whatsoever.

PROOF OF OWNERSHIP

I understand that prior to approval of the HAP Contract by OHCD, | must submit and/or update the HCV Program’s
Affidavit of Ownership, listing the names and current addresses of all individuals having an ownership interest in
the property, regardless of the legal entity that may hold title. | further understand that any changes to the list of
owners and/or authorized agents must be reported to CHA in writing within 10 calendar days of the change.

UMIT PROPERTY TAXES

I understand the status of a unit’s property taxes will be checked against public records. A unit found to be delinguent
in the payment of property taxes will not be eligible for lease under the HCV Program wuntil the taxes have been paid in
full. Proof of payment will be required.

PROHIBITION ON LEASING TO RELATIVES

| certify that no member of the tenant family is the spouse, domestic partner, parent, child, grandparent, grandchild,
sister or brother of the property owner, any principal, or the authorized agent without CHA's prior approval of
Reasonable Accommodation.

HOWSING STANDARDS COMPLIANCE

| understand that it is my obligation under the HAP Contract to perform necessary maintenance and to provide

those utilities as contracted in my lease with the tenant so that the unit continues to comply with housing standards. |
understand that | {or my representative) am solely responsible for the coordination of, and must be present for, initial
inspection(s). | also understand that | have an equal responsibility with the HCW participant for ensuring that

all subsequent inspections of the unit under contract take place.

INSPECTION FAIL RATE

| understand that the goal is for units to pass their initial inspection. This can be greatly enhanced by an owner's
pre-inspection walk-through and an owner accompanying the inspector on inspection day. Non-compliance
could lead to denial of the RTA, suspension of the owner from the Program andfor HAP Contract termination.

LEAD-BASED PAINT VIOLATIOMNS

| understand that lead orders issued by the Prince William County Health Department are a violation of housing
standards. Units with outstanding lead orders will not be eligible for lease under the HCWV Program. Proof of closed
orders must be submitted.

15341 Donald Curtis Drive, Suite 112, Woodbridge, Virginia 22131 - 703-T92-7530 - FAX: T703-792-4978 - VA Relay 7-1-1

hetps2fwew pwova govidepartmenthousing-communicy-dewelo pment
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TERMS OF THE LEASE
| certify that the terms of the lease that | use for voucher holders, including the length of the lease, which shall not
exceed two years, adhere to the normal standards for market rate leases in Virginia.

REMT REASOMNABLEMESS
| understand that any tenant transfers, new tenant move-ins or rental increases may not exceed the reasonable rent as
most recently determined or re-determined by OHCD and HUD.

DIRECT DEPOSIT
| understand that all property owners will be required to utilize direct deposit of Housing Assistance Payments.

TEMANT RENT COLLECTION REQUIREMENT
| understand that it is my responsibility to collect the tenant’s portion of the rent and that failure to collect the tenant’s
portion of the rent on a timely basis will be considered a Program viclation.

PROHIBITIOMN OF SIDE PAYMENTS

| understand that the tenant’s portion of the Contract Rent and any other agreements must be approved by OHCD and
that the property owner is not permitted to charge any additional amounts for rent or any other item not specified on
the lease and not specifically approved by OHCD.

UMNAUTHORIZED PERSOMNS
| understand it is a Program violation to allow anyone not approved by OHCD and listed as a tenant on the HAP Contract
to reside in the assisted unit or to be listed on the Lease Agreement.

VACANCIES
| understand that should the assisted unit become vacant, | am responsible for notifying OHCD immediateby. |
understand that relocating tenants to other units requires OHCD’s prior consent. Death of an assisted tenant who is the
sole household member immediately terminates the HAP Contract.

VAWA REQUIREMENTS
| understand that under HUD's mandated Violence Against Women Act, OHCD may terminate my HAP Contract and
allow a family to move/transfer.

OWMNER ORIENTATION

| am aware that training sessions or “owner briefings” are available and that OHCD strongly encourages owners and/or
authorized agents to attend periodically. | certify that, as a property owner participating in the HCV Program, | fully
understand the expectations of OHCD and will comply with the rules of the Program.

CODE OF CONDUCT

| understand that it is a Program violation to threaten or engage in, or allow staff to threaten or engage in, abusive or
violent behavior or criminal activity toward OHCD staff. Abusive or violent behavior includes verbal as well as physical
actions. Use of racial epithets, or other language, written or aral, that is customarily used to intimidate may also be
considered abusive or violent behavior. Threatening refers to oral or written threats or physical gestures that
communicate intent to abuse or commit violence.

INSPECTOR GENERAL

| understand that | have a duty to report to the Office of the Inspector General (01G) any fraud, mismanagement,
waste of funds or resources, abuse of authority, misconduct, conflict of interest, ethical violations or other
improper acts involving OHCD business. | understand that | have a duty to cooperate with the OIG in any and all
inguiries. | understand that failure to report and failure to cooperate with the 01G shall result in disciplinary action,
such as removal from the HCV Program and disqualification from further transactions with OHCD.

40 Property Owner Certification Form




Froperty Owner/Affiant Signature: Date:

WARNING: Title 18, US Code Section 1001, states that a person who knowingly and willingly makes false or fraudulent
statements to any Department or Agency of the United States is guilty of a felony. State law may also provide penalties

for false or fraudulent statements.

Property Owner Certification
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OMB No. 2577-0180
exp. OT/31/2022)

UL 5. Department of Houwsing

and Urban Developrment
Office of Public and Indian Housing

Voucher
Houzing Chodce Voucher Prosram

Public Reporting Burden for this collection of information is estimated to awerage 0.05 hours per response, including the time for reviewing instructions,
searching exisiing data sounces, gathering and maintaining the data nesded, and completing and revieswing the collection of information. This agency may not
-:x:nduc:tntspnnsur and a perscn is not required to respond to, 3 collection of informiation unless that collection displays a valid OMB confnol

umber. Assurances of dEltldrtr:rElmt prosided under this collecton. This collection of information is authorized under Section B of the 1.5, Housing
A.l::tn‘H’EE-?l#ZUaC.HG?‘F)'I'I’IE mnfommaation is wsed o authorize a family to look for an eligible wnit and specifies the size of the unit. The information alse
sets forth the family’s obligations under the Housing Choice Voucher Program.

Privacy Act Statement. The of Housing and Urban Development (HUD) is authorized to coliect the infomniation required on this form by Section B
of the I1.5. Housing Act of 1837 (42 U.5.C. 14377). Collection of family members’ names is mandatory. The information s usad to authorize a family to look for
an ligitle unit and specifies the size of the unit. The information also sets forth the family's chligations under the Housing Choice Voucher Program. HUD may
disclose this information to Federal, State and local agencies when relevant fo civil, criminal, or regulatory investigations and prosecutions. [t will not be
othenwise disciosed or released cutside of HUD, except as permitted or required by law. Fallure to provide any of the information may result in delay or rejection
of family woucher issuance.

R EnLre E=w VGUCTET M De
Fill in all blanks below. Type or print cearly.
1. In=ert unit size i number of bedrooms. | This 15 the number of Deorooms Tor wiich the Family quaines, 1 Unk=2e
and is used in determining the amouwnt of assistance to ke paid on behalf of the Family to the owner)
2. Date Voucher Issued [mmdddiyyyy| r 2. Tesue Diate [mrmaaryyyy |
Insert actual date the Vioucher is is o the: Family.
3. Date Voucher res dl:li" must be at east sidy days after date issued. 3. Exgiration Dxie Pyl
Vaoucher is IS'ELE!:IE“I:-S-EE 15 fom.) o = {mmididiyyyy
a4 E{r:ah! E:rtenslnn E:plr%s [T applicable]{mmdiadiyyyy) 4 Dahe Exienslon Exgires mmiddiyyyy
this form)

£. Mame of Family Reoraseniative . Signaiunz of Family Representadve Date Shoned | mmvddyyyy)

7. Mame of Pubilc Housing Agency [PHA)

4. Ggnahmeof PriA

Dtz
sy Signed (MY e YyyY)

6. Hame and Tiie of PHA
Ofmca

1. Housing Choice Voucher Program
A The public honsing agency (FHA) has determined that the
sbove named family (item 5) is eligible to participate n

2. Voucher
A When issuing this voucher the PHA expects that if the

the housing choice wouwcher program. Under this programm,
the family chooses a decent, safe and sanitary unit to Live
i If the owner agrees to lease the umit to the family
under the housing choice voucher program. and if the
PHAawrm‘esﬂn.etmtdrPH&wﬂledeahﬂusmg
assistance payments (HAP) contract with the owner to
make monthly payments to the owner to help the famdly
pay the rent.

The PHA determines the smount of the monthly housing
gizistance payment o be paid w the owner. Generally, the
monthly housing assistance peyment by the PHA is the
difference between the applicable payment standsrd and
30 percent of monthly adjusred family income. In
determining the maxiomm initial housing sssistance
payment for the family, the PHA will use the payment
standard in effect on the date the tenancy is approved by
the PHA. The farmuly may choose to rent a it for more
than the peyment standard but this choice does not
changze the amount of the PHA'S assistance payment The
gomal amount of the PHA's assistance payment will be
determined using the gross rent for the unit selected by
the family.

Previous edidons obscle Bagelof3

42 Housing Choice Voucher

family finds an approvable unit, the PHA will have the
money svallsble to enter into 3 HAP contract with the
owner. However, the PHA is under no obligation to the
farnily, to any owWner, or to any other person, to approve a
tenancy. The PHA does not have any lisbility to any pamy
by the issuance of this voucher.

The voucher does not give the family any right to
parnticipate in the PHA's bousing choice woucher pro-
gram. The family becomes 2 partcipsnt in the PHA s
housing choice woucher program when the HAP contract
berween the PHA and the owner t3kes effect.
Dhming the ininzl or any extended term of this woucher,
the PHA may require the family to report progress in
leasing a undt st such intervals and times as detenmimed by
the FHA.

form HUD-52646 (07/2013)
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3. FHA Approval or Dizsapproval of Unit or Leaze

A When the famuly finds & suitable unit where the owmner is
willing to participate in the program, the family st mive
the PHA the request for temancy approval (on the form
supplied by the PHA), zigned by the owner and the
family, and & copy of the lease, including the HUD-
prescribed tenancy addenduwn Note: Both decuwments
must be given to the FHA no later than the expiration
date stated in item 3 or 4 on top of page one of this
voucher.

B. The family mmst subrmt these decuments in the manner
that 15 required by the PHA PHA policy may prohibit the
approvel at a time.

The lease mmst inchude, word-for-word, all provisions of the
tenancy sddendum required by HUD and supplied by the PHA.
This is done by adding the HUD tenancy addendum to the lease
nsed by the owmer. If there i a difference between any provisions
of the HUD tensncy addendum and any provisions of the owner's

leaze the provisions of the HUD tenancy addendum shall control.

D. After receiving the request for tenancy approval and a copy
of the lease, the PHA will inspect the unit The PHA may not
give approval for the family to lease the unit or execute the
HAP conmract until the PHA has detenmined thar all the
following program requirements are met the undr is eligible;
the unit has been mspected by the PHA and passes the
housing quality standards (HQS); the rent is reasonsble; and
the landlord and temant have execued the lease mchuding the
HUD-prescribed tenancy addendmm.

E. If the PHA approves the umt, the PHA will notfy the
family and the owner, and will fumnish two copies of the
HAP confract to the onmner.

1. The owner and the family must execute the lease.

2. The owner st sign both copies of the HAP con-
mact and mmst firnish to the PHA a copy of the
executed lease snd both copies of the execured HAP
comiract.

The PEA will execute the HAP contract and renumn an

executed copy to the owner.

F. If the PHA determines that the unit or lease canmot be
approved for any reason, the PHA will notify the owner
and the family thar:

1. The proposed unit or lease is dizapproved for
specified reasons, and
2. If the conditions requiring disapproval are remedied
to the sansfaction of the PHA on or before the date
specified by the PHA, the unit or lease will be
approved.

i

Previons editions obsalems Pagelof3

4. Obligations of the Family
A When the famdly’s unit i3 approved and the HAP confract

15 executed, the family must follow the mles listed below
m order to confinue participanng in the housing choice
voucher program.

B. The family must:

1. Supply any information that the PHA or HUD deter-

mines o be necessary inchiding evidence of citizen-

ship or eligible ipvmigration stats, and infonmstion

for use in a regularly scheduled reexamination or

imterim  reexamination of family income and

COmposition.

Diizcloce and verify social seourity numbers and sign

and submit consent forms for obtaining mformation.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or
mformation related to family absence from the unit.

4. Promptly motfy the PHA in writing when the family
15 away fom the unit for an extendad period of dme
n accordance with FHA policies.

5. Allow the PHA to inspect the unit at reasonable dmes
and affer reasonsble notice.

6. Motify the PHA and the owner m writing before

moving out of the unit or terminanng the lease.

Use the sssisted unit for residence by the family. The

unit must be the family’s only residence.

& Prompily notafy the PHA in writing of the birth,
adoption, or cowrt-awarded custody of a child

9. Feguest PHA written approval to add any other
famity member a5 an cocupant of the wonit.

10. Promptly nodfy the PHA in writing if amy famditby
member no longer lives in the unit. Give the PHA 2
copy of any owner eviction notice.

=

=1

11. Pay udlity bills and provide and mazintain any
appliances that the owner is not required to provide
under the lease.

C. Any informstion the famuily supplies must be tue and

complete.

D. The fanualy (including each family member) must not:

1. Owm or have amy imferest i the unit {other than in a
cooperative, or the owner of 3 manufacnred horme
leaszing & manufacnired home space).

Copumit smy sericus or repested wiclatiom of the

leaze.

3. Commit fraud, bribery or any other cormpt or
criminal act in connection with the program.

4 Engsge in dmg-related crimdnsl actvicy or viclent
criminal activity or other criminal sctivity that
threatens the health, safery or right to peaceful
enjoyment of other residents and persons residing in
the immmediate vicinity of the premises.

5. Sublease or let the unit or assizm the leaze or mansfer
the unit

=

form HUD-32646 (0772019)
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0. FEscerre housing choce voucher poogmam bousmg . e
ssstommoe whils recerTing anochir homsimg subsidy, aﬁ{'::";:ﬂ“'ﬁ:“'“"“ S . P
: Y I — ) v has remson to belisve that, m ity seer miiahle
for the saume it o = & wmt xdlen sy otber bomzmg, 1f bas been disommmated spaicst on the bazas of age,
mce, cobor, relimer, e dossimithy, natiomsl omEem, or Saem sl
watus, the family may fil= a howsing discnmimation complaing
X X with moy HUD Field Office in person, by nail, or by tel=phone
ez fhe vt or preomises. The PHA will pive the family information on howr to Gl out
E  Fecelve hoking choke vouncher poogrsin housing file a comyplaint,
seiharancs whils weciling i o ek ownsd by & [, }
shud gremdparst. mEmdchld siwer oc brothar of 6. Expirarion amil Exres:ion of Vonclies

Federzsl, State or lecal bowsine ansrsances program
7. Dumepe che unsr of premuses {otwer than domape
from crdimery wrear oed feer) of peooet oy gnest fo

amy member of the famlv. wnless the PEA has The vomcher will esgire on the dwe sated n tem 3 oo the top
determuned (amd has ponfied the cwmer m._:_ the of pape oo of thus swucher poless the fmmily requests en
FBamily of such detsrminstion) that spgrovmg rental of uu:m. om i :||:u:|n;_ nn:l.th-: PH‘_a‘ ETILET A MILMED EeNm of
fhe 1w nomwidssnding cuch wlanosship weuld the voucher in whoch come the voucher wall expir= o the daie

wamed] in sem <. A e discrstiem, the PHA mor great & fmmib ™=

clde ressonable scoommcdsion for A fsmily
B ! - request for one or meore extersaoes of the manel fenm.

mpmbarwheo & 5 person wish disebiloas

0, Enpgere mabuse of alcobol 1nos ey thet threyiers dhe
beabih cafery or ngbe to peacafl srgosenent of the
orher Tesidents and percont residing in e
immedian iy of the preadios

Sroniouss ediors are obsolsiy Fage 12 Frarrry HLID-5586 (07I2018)
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.5 Department of Housing and OME Approval Mo, 25770165
Request for Tenancy Approval Urban Development exp. 7/31/2022
Housing Choice Woudher Program Office of Public and Indian Housing

The public reporting burden for this information collection is estimated to be 30 minutes, incheding the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) is authorized o collect the information
on this form by Section 8 of the U5, Housing Act (42 U.5.C. 14377). Form is only valid if it includes an OMB Control Mumber.
HUD is commitied to protecting the privacy of ndividuals' mformation stored ebecironically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business partners, including Public
Housing Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit. the owner of the unit completes this form to provide the PHA with information about the
unit. The informaticn is used to determine if the unit is eligible for rental assistance. HUD will not disclese this information
except when required by law for civil, criminal, or regulatory investigations and prosecutions.

L Name of Pubiic HOuSIing Agency (PHA) = Amdress of Unk (sireet eddress, uni %, oity, state, Zip cooe)
= Requested Lease St 2 Mumiber oF Bedrooms . Year Constructed |8 Proposed Rent |7 Secunty Depast | Date Uit Avsiabie
Cute Amt for Inspection
a. Structure T_'a'PE' a0 f this unit is subsidized, indoate '."_.'FE l:lfS”ﬂS-iﬂ_\':
T single Family Detached jone family under ane roof) [ section202 [l Section 221(dy3)EMIR)
Semi-Detached (duplex, sttached on one side) Ol tancrear [ HomE

Rowhouse, Townhowse (attached on teo Sides) Section 238 (insured of uninsured)

Low-rize apariment buiding (4 stories or fewer) Section 515 Rural Development

Other (Describe Other Subsidy, including any state
or local subsidy)

Manufactured Hoeme (moblle home)
Litlities and Applances
The owner shall phovide of pay for the utilltes/appliances indicated below by an “0°. The tenant shall provide of pay for the
utllities,/appliances indicated below oy a “T". Unless otherwise specified Delow, the owner shall pay for all utilites and provide the
EEETHTDT and I'HPIEE ‘miCcrowaye.

T Hign-rise apartment building {5+ stoties)
11

Itz Specify fuel type Paid by
Heating " Natural gas | Bottled gas [ Blectric [] Heat Pump ol [ other

Cooking _| naturalgas [ Bottled Eas _ Electric L other

Water Heating " matural gas | Bottled gas ] Electric ol [ other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other |specify] I
Provided by

Refrigerator

Range/Miorowave

Previous editions are chsolete 1 HUD-52517 (7/20139)
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12 Oramer's Certifications

a. The program regulation reguires the PHA to certify that
thie rent charged to the housing dhoice woucher tenant
iz not more than the rent charged for other unassisted
comparable units. Chaners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

Address and unit number

[Cate Rented | Renmtal Amount

1.

2

3

b. The cwmner (incuding a principal or other interested
party] is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined {and has notified the cwner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
wiould prowvide reasonable accommodation for a famiby
member whi is 3 person with disabilities.

Other Forms for HCV Program

c. Check one of the following:

U Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1578.

| The wnit, commmon areas senvicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

| Acompleted statemnent is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards in the unit, common
areas or exterior painted surfaces, induding a
statement that the owner has provided the lead hazard
information pamiphlet to the family.

13. The PHA has not soreened the family's behavior or

suitability for tenancy. Such soreening is the owner's

responsibility.

14. The owner's lease must indude word-for-word all

prowisions of the HUD tenancy addendum.

15. The PHA will arrange for inspection of the wnit and will

notify the cwner and family if the unit is not approved.

Print of Type Name of Owner/Owner Representative

PHnt or Type Mame of Household Head

Owiner/Owher Representative Sighature

Head of Household Signature

Business Address

Present Address

Telephone Number Dt (mom,/dd, Yyyy)

Telephone Numbel Date [mmy dd,/yyyy)

Previous editions are obsolete

Request for Tenancy Approval (RTA)
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Office of Housing and Community Development
Joan 5. Duckett, Director

. PRINCE WILLIAM
———— COUNTY ————

LOCAL INFORMATION SHEET

LOCATION NO: VAO46
PROGRAM: HOUSING CHOICE VOUCHER

EFFECTIVE 6-1-23 AF 89.45%

Income Limits Effective 4-1-2024

Extremely Low Income - Gross household income 30% area median income (AMI), adjusted for
household size per the following table:

1 Person 2 Person 3 Person | 4Person | 5 Person G Person 7 Person 8 Person
532,500 $37.150 $41.800 546400 | 350150 353,850 557,650 561,250
Low Income - Gross household income 50% area median income (AMI), adjusted for household size per
the following table:
1 Person 2 Person 3 Person | 4Person | 5 Person G Person 7 Person 8 Person
554 150 $61,900 $60,650 S77350 | $33550 $80,750 $95,950 $102 150

Moderate Income - Gross household income 80% area median income (AMI), adjusted for househald

size per the following table:
1 Person 2 Person 3 Person | 4 Person | 5 Person i Person 7 Person 8 Person
368,500 578,250 588,050 597,800 | 8105650 5113450 $121.300 $129.100
Payment Standards Effective 01,/01/2024
Group |
Area Zip Code | Efficiency 1-BR 2-BR 3-BR 4 BR 5BR 6-BR T-BR
Haymarket 20169 2,367 | 32 169 | 52 466 $3087 | §3,708 | 34264 | 34,820| 55377
Group Il
Area Zip Code | Efficiency | 1-BR 2-BR 3-BR | 4-BR S5BR 6-BR 7-BR
Bristow 20136 £2.115 52 486 %2816 $3498 | $4174 | 34800 | 55426 | 56,052
Catharpin 20143
DumfriesMlontclair 22025
Gainesville 20155
Manassas 20112 |
Group Il
Area Zip Code| Efficiency 1-BR 2-BR 3-BR 4-BR 5-BR 6-BR 7-BR
Occoguan 22125 51,969 2,002 | $2,310 $2.838 $3,355 | 53858 | 34,362| 34,865
Cuuantico 22134

15541 Donald Curtis Drive, Suite 112, Woodbridge, Virginia 22131 - 703-792-7530 - FAX: T03-732-4378 - VA Relay 7-1-1 |
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Group IV
Area Zip Code| Efficiency | 1-BR | 2-BR 3-BR 4BR | 5BR| 6-BR| 7-BR
Gainesville 20156 $2367 | 52574 | 52026 | $3641 | $4312 | 54,050 | S5606 | %6.252
Hayrmarket 20168 | ‘
Group V
Area Zip Code| Efficiency | 1-BR | 2BR 3BR 4BR 5BR |6BR | 7-BR
Broad Run 20137 $1.661 $1,793 | $2035 [ S2541 | 53,036 | $3.491] $3047 | 54402
Mokesville 20182
Manassas 20109
20111
Woodbridge 22197
22192
22193
Group VI
Area Zip Codel Efficiency| 1-BR | 2-BR 3-BR 4BR | SBR | 6-BR | 7-BR
Dumfries 22026 51,540 §1.562 | §1.782 | $2.233 | §2.662 | $3.061| $3461  $3.860
Manassas 20110 | | | | |
Group VII
Area Zip Code] Efficiency | 1-BR | 2-BR 3-BR 4BR | 5-BR| 6-BR | 7-BR
Triangle 22172 §1.177 | $1.419| 51,606 | 52,002 | $2:365| $2.720 53,0?5| £3.429
Group VII
Area Zip Code] Efficency | 1-BR | 2-BR 3-BR 4BR | 5-BR| 6-BR | 7-BR
Nokesville 20181 $1.529 | $1,551‘ 1,760

52,180 | %2 596 |$2,985

$3,375 ‘ $3,764

Income Levels & Payment Standards
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VAYCA LEASE ADDENDLIM

TEMANT L AMIHLCHRE LIET ML & AT ERT:

Thes ledee gablisaloss [ Adlesduss) = intorposiied imlo ssd made o past of the kease heiaeen the shave
referemied Tenanl and Lamllond G il above selfcremiadl i {Laase)

I. Purpose ol die dddendum: The sldendim arends The L b inelude proiacions [ viclims of
doresns: vislesoe, daling violenes, sexoml] assll, or slalking in secondesee wath subiile W of e
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[PRINCE WILLIAM COUTY PUBLIC HOUSING AGENCY?]
Notice of Occupancy Rights under the Violence Against Women Act?

To all Tenants and Applicants

The Violence Against Women Act (VAWA) provides protections for victims of domestic violence, dating
violence, sexual assault, or stalking. VAWA protections are not only available to women, but are available
equally to all individuals regardless of sex, gender identity, or sexual orientation®. The U.S. Department

of Housing and Urban Development (HUD) is the Federal agency that oversees that [PUBLIC HOUSING
PROGRAM/HOUSING CHOICE VOUCHER PROGRAM] is in compliance with VAWA. This notice explains
your rights under VAWA. A HUD-approved certification form is attached to this notice. You can fill out this
form to show that you are or have been a victim of domestic violence, dating violence, sexual assault, or
stalking, and that you wish to use your rights under VAWA."

Protections for Applicants

If you otherwise qualify for assistance under [PUBLIC HOUSING PROGRAM/HOUSING CHOICE
VOUCHER PROGRAM, you cannot be denied admission or denied assistance because you are or have been
a victim of domestic violence, dating violence, sexual assault, or stalking.

Protections for Tenants

If you are receiving assistance under [PUBLIC HOUSING PROGRAM/HOUSING CHOICE VOUCHER
PROGRAM], you may not be denied assistance, terminated from participation, or be evicted from your
rental housing because you are or have been a victim of domestic violence, dating violence, sexual assault, or
stalking.

Also, if you or an affiliated individual of yours is or has been the victim of domestic violence, dating violence,
sexual assault, or stalking by a member of your household or any guest, you may not be denied rental
assistance or occupancy rights under

[PUBLIC HOUSING PROGRAM/HOUSING CHOICE VOUCHER PROGRAM solely on the basis of criminal
activity directly relating to that domestic violence, dating violence, sexual assault, or stalking.

Affiliated individual means your spouse, parent, brother, sister, or child, or a person to whom you stand in
the place of a parent or guardian (for example, the affiliated individual is in your care, custody, or control); or
any individual, tenant, or lawful occupant living in your household.

1. The notice uses HP for housing provider but the housing provider should insert its name where HP is
used. HUD’s program-specific regulations identify the individual or entity responsible for providing the
notice of occupancy rights.

2. Despite the name of this law, VAWA protection is available regardless of sex, gender identity, or sexual
orientation.

3. Housing providers cannot discriminate on the basis of any protected characteristic, including race, color,
national origin, religion, sex, familial status, disability, or age. HUD-assisted and HUD-insured housing must
be made available to all otherwise eligible individuals regardless of actual or perceived sexual orientation,
gender identity, or marital status.
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Violence Against Women Act (VAWA)

Removing the Abuser or Perpetrator from the Household

HP may divide (bifurcate) your lease in order to evict the individual or terminate the assistance of the
individual who has engaged in criminal activity (the abuser or perpetrator) directly relating to domestic
violence, dating violence, sexual assault, or stalking.

If HP chooses to remove the abuser or perpetrator, HP may not take away the rights of eligible tenants to
the unit or otherwise punish the remaining tenants. If the evicted abuser or perpetrator was the sole tenant
to have established eligibility for assistance under the program, HP must allow the tenant who is or has
been a victim and other household members to remain in the unit for a period of time, in order to establish
eligibility under the program or under another HUD housing program covered by VAWA, or, find alternative
housing.

In removing the abuser or perpetrator from the household, HP must follow Federal, State, and local
eviction procedures. In order to divide a lease, HP may, but is not required to, ask you for documentation or
certification of the incidences of domestic violence, dating violence, sexual assault, or stalking.

Moving to Another Unit

Upon your request, HP may permit you to move to another unit, subject to the availability of other units,
and still keep your assistance. In order to approve a request, HP may ask you to provide documentation that
you are requesting to move because of an incidence of domestic violence, dating violence, sexual assault,
or stalking. If the request is a request for emergency transfer, the housing provider may ask you to submit
awritten request or fill out a form where you certify that you meet the criteria for an emergency transfer
under VAWA. The criteria are:

(1)You are a victim of domestic violence, dating violence, sexual assault, or stalking. If your housing

provider does not already have documentation that you are a victim of domestic violence, dating

violence, sexual assault, or stalking, your housing provider may ask you for such documentation, as
described in the documentation section below.

(2)You expressly request the emergency transfer. Your housing provider may choose to require that
you submit a form, or may accept another written or oral request.

(3)You reasonably believe you are threatened with imminent harm from further violence if you remain
in your current unit. This means you have a reason to fear that if you do not receive a transfer you
would suffer violence in the very near future.

OR

You are avictim of sexual assault and the assault occurred on the premises during the 90-calendar-
day period before you request a transfer. If you are a victim of sexual assault, then in addition to
qualifying for an emergency transfer because you reasonably believe you are threatened with
imminent harm from further violence if you remain in your unit, you may qualify for an emergency
transfer if the sexual assault occurred on the premises of the property from which you are seeking
your transfer, and that assault happened within the 90-calendar-day period before you expressly
request the transfer.

HP will keep confidential requests for emergency transfers by victims of domestic violence, dating violence,
sexual assault, or stalking, and the location of any move by such victims and their families.

HP’s emergency transfer plan provides further information on emergency transfers, and HP must make a
copy of its emergency transfer plan available to you if you ask to see it.
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Documenting You Are or Have Been a Victim of Domestic Violence, Dating Violence, Sexual Assault or
Stalking

HP can, but is not required to, ask you to provide documentation to “certify” that you are or have been a
victim of domestic violence, dating violence, sexual assault, or stalking. Such request from HP must be in
writing, and HP must give you at least 14 business days (Saturdays, Sundays, and Federal holidays do not
count) from the day you receive the request to provide the documentation. HP may, but does not have to,
extend the deadline for the submission of documentation upon your request.

You can provide one of the following to HP as documentation. It is your choice which of the following to
submit if HP asks you to provide documentation that you are or have been a victim of domestic violence,
dating violence, sexual assault, or stalking.

e A complete HUD-approved certification form given to you by HP with this notice, that documents an
incident of domestic violence, dating violence, sexual assault, or stalking. The form will ask for your
name, the date, time, and location of the incident of domestic violence, dating violence, sexual assault, or
stalking, and a description of the incident. The certification form provides for including the name of the
abuser or perpetrator if the name of the abuser or perpetrator is known and is safe to provide.

e Arecord of a Federal, State, tribal, territorial, or local law enforcement agency, court, or administrative
agency that documents the incident of domestic violence, dating violence, sexual assault, or stalking.
Examples of such records include police reports, protective orders, and restraining orders, among
others.

e A statement, which you must sign, along with the signature of an employee, agent, or volunteer of a
victim service provider, an attorney, a medical professional or a mental health professional (collectively,
“professional”) from whom you sought assistance in addressing domestic violence, dating violence,
sexual assault, or stalking, or the effects of abuse, and with the professional selected by you attesting
under penalty of perjury that he or she believes that the incident or incidents of domestic violence,
dating violence, sexual assault, or stalking are grounds for protection.

e Any other statement or evidence that HP has agreed to accept.

If you fail or refuse to provide one of these documents within the 14 business days, HP does not have to
provide you with the protections contained in this notice.

If HP receives conflicting evidence that an incident of domestic violence, dating violence, sexual assault, or
stalking has been committed (such as certification forms from two or more members of a household each
claiming to be a victim and naming one or more of the other petitioning household members as the abuser
or perpetrator), HP has the right to request that you provide third-party documentation within thirty 30
calendar days in order to resolve the conflict. If you fail or refuse to provide third-party documentation
where there is conflicting evidence, HP does not have to provide you with the protections contained in this
notice.

Confidentiality

HP must keep confidential any information you provide related to the exercise of your rights under VAWA,
including the fact that you are exercising your rights under VAWA.

HP must not allow any individual administering assistance or other services on behalf of HP (for example,
employees and contractors) to have access to confidential information unless for reasons that specifically
call for these individuals to have access to this information under applicable Federal, State, or local law.

HP must not enter your information into any shared database or disclose your information to any other
entity or individual. HP, however, may disclose the information provided if:

Violence Against Women Act (VAWA)




Violence Against Women Act (VAWA)

¢ You give written permission to HP to release the information on a time limited basis.

e HP needs to use the information in an eviction or termination proceeding, such as to evict your abuser or
perpetrator or terminate your abuser or perpetrator from assistance under this program.

e A law requires HP or your landlord to release the information.
VAWA does not limit HP’s duty to honor court orders about access to or control of the property. This

includes orders issued to protect a victim and orders dividing property among household members in cases
where a family breaks up.

Reasons a Tenant Eligible for Occupancy Rights under VAWA May Be Evicted or Assistance May Be
Terminated

You can be evicted and your assistance can be terminated for serious or repeated lease violations that
are not related to domestic violence, dating violence, sexual assault, or stalking committed against you.
However, HP cannot hold tenants who have been victims of domestic violence, dating violence, sexual

assault, or stalking to a more demanding set of rules than it applies to tenants who have not been victims of
domestic violence, dating violence, sexual assault, or stalking.

The protections described in this notice might not apply, and you could be evicted and your assistance
terminated, if HP can demonstrate that not evicting you or terminating your assistance would present a real
physical danger that:

(1)  Would occur within an immediate time frame, and
(2) Could result in death or serious bodily harm to other tenants or those who work on the property.

If HP can demonstrate the above, HP should only terminate your assistance or evict you if there are no other
actions that could be taken to reduce or eliminate the threat.

Other Laws

VAWA does not replace any Federal, State, or local law that provides greater protection for victims of
domestic violence, dating violence, sexual assault, or stalking. You may be entitled to additional housing
protections for victims of domestic violence, dating violence, sexual assault, or stalking under other Federal
laws, as well as under State and local laws.

Non-Compliance with The Requirements of This Notice

You may report a covered housing provider’s violations of these rights and seek additional assistance, if
needed, by contacting or filing a complaint with Christina S. Woodruff, Executive Director, Certified Victim’s
Advocate, Georgetown Housing Authority

For Additional Information

You may view a copy of HUD’s final VAWA rule at [www.hud.gov].
Additionally, HP must make a copy of HUD’s VAWA regulations available to you if you ask to see them.

Violence Against Women Act (VAWA) Il




Violence Against Women Act (VAWA)

56

For help regarding an abusive relationship, you may call the National Domestic Violence Hotline at
1-800-799-7233 or, for persons with hearing impairments, 1-800-787-3224 (TTY). You may also contact

The Rape, Abused & Incest National Newwork's National Sexual Assault Hotline 800-656-HOPE or
online hotline at https://obl.rainn.org/online

For tenants who are or have been victims of stalking seeking help may visit the National Center for Victims
of Crime’s Stalking Resource Center at https://www.victimsofcrime.org/our-programs/stalking-resource-
center.

For help from local agencies that offer services:
. ACTS Domestic Violence Services by calling 703-221-4460 or their hotline at 703-221-4951.

= Virginia Family Violence & Sexual Assault Hot Line 800-838-8238
. ACTS Sexual Assault Services Hotline at 703-368-4141

= Other resources can be found at https://www.pwcva.gov/department/criminal-justice-
services/domestic-violence-resources.
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Passing the HCV Housing Quality Standards
(HQS) Inspection- Commonly Failed Items

All property must pass a HCV HQS inspection before the property can be placed on the HCV program.
The property passes inspection when it is in compliance with the HUD Housing Quality Standards and the

GHA Acceptability Criteria Variations.

The following 25 items are the main reasons why most properties fail the inspection. Correcting these items
prior to the inspection will give an estimated 95% assurance that the property will be in compliance with

HQS and ACV and pass inspection.

The first 10 items are by far the most commonly failed items. The next 15 also have been found to contribute

significantly to failed inspections.

The items are listed in order of highest to lowest failure rate:

1. Utilities not turned on. All utilities must
be on and all appliances and equipment
operable. The utilities may be in the
landlord’s name for the inspection, but
must be transferred into the name of the
tenant before the Housing Assistance
Payment (HAP) Contract is executed.

2. Missing light globes.

3. Cracked/missing electrical switch
plates and receptacle covers.

4. Windows painted shut.
5. Smoke detectors, missing batteries.

6. Chipping/peeling paint on siding,
window sills, trim, porches, etc.

7. Open ground receptacles.

8. Foundation vents missing or foundation
vent screening missing or damaged.

9. Water temps too high, must be between
100 and 120 degrees Fahrenheit (at tap).

10. Refrigerator temperature too high,
must be no higher than 38 degrees.

11. Handrails required for four (4) or more risers.

12. Holes and cracks in foundation.

13. Doors: Must be weather tight with workable
locks and no double cylinder deadbolts.

Inspections

14.

15.
16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Handrails/guardrails: Maximum
of 4” between vertical members.

No GFCl receptacles in kitchen and bathroom.

No attic access, R-19 or better
insulation required in the attic.

Water Heater: Must have drain pipe
to T & P relief valve, no leaks.

Broken/cracked window panes and
windows without secure, workable locks.

Bathroom must have at least one window that
can be opened or a mechanical vent system.

Storm doors: All components must
be present and operable.

Bedrooms: No blocked egress (windows,
doors) - at least one window must provide
unobstructed egress from the room.

Stove: All burners and oven must be operable.
All knobs must be present and marked.

Refrigerator: All components must
be present and workable.

Gutters and downspouts must be sound
and secure and free from hazard.

All dwellings units must display house
numbers as assigned by the local jurisdiction.
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HCV Housing Inspection Check List

The following is a partial listing of items that Landlords
must be met in order to meet minimum HUD and GHA Standards.

O Exterior Doors: Open, close, lock
properly and weather sealed with a
threshold and or/door sweep.

O Interior Walls: No loose peeling paint.
No nail holes, cracks, buckling, bowing,
or leaning walls. No loose, peeling
paint, wallpaper, or paneling. Inoperable
electrical wall space or baseboard
heaters must be removed. All patched/
repaired areas must match in color/
texture to rest of wall. No holes in wall
behind doors.

O Interior Doors: Open, close properly
with workable privacy locks and door
stops. No holes and patched/repaired
areas must match in color/texture as
rest of door.

3 Floors: Floor covering must be full
coverage with no holes and flush to
wall and properly attached at edges.
Carpeted floors must be freshly cleaned
with no piles/ridges. Floors should not
have any holes, sagging, soft areas,
buckling, deterioration, or tripping
hazards.

O Kitchen: Stove/Range is not required
to be furnished by the Landlord. If
furnished by Landlord, then elements
must be in proper working order and
clean with drip pans. Inside range
(oven) elements must be working and
clean inside.

O3 Kitchen: All stove/range knobs must be
properly attached and easily readable.
Range hood exhaust fan and light must
be in proper working order.

3 Kitchen: Refrigerator is not required
to be furnished by Landlord, but if
furnished by Landlord, then all door
gaskets, seals, door handles, shelves
and racks must be in place and in
good condition. Inside and outside of
refrigerator must be clean and free
from rust.

0 Bathrooms: Needs tissue holder, towel
rack, soap dish holder, tooth brush
holder and medicine cabinet.

O Bathrooms: Bathtub with shower head
that functions properly and exhaust fan
or window are required.

O Bathrooms: Toilet must be properly
secured to the floor and clean. Water
tank must have correct type cover.

O Bedrooms: Smoke detectors must be
within 10 feet of each other.

O Hall: Smoke detector required in hall ....
battery type is ok.

O3 Ceiling: No holes, cracks, buckling,
sagging, mildew, or loose, falling
stipple.

O Windows: If designed to be opened
must open, close, and lock properly.

O Windows: No cracked or broken panes.

O Bedroom windows: Window required
in each bedroom/sleeping area. Each
bedroom/sleeping area is required to
have an unrestricted (window) egress in
case of emergency/fire.

3 Plumbing Fixtures: No leaks in water
lines, faucets or sewage drain lines.
Adequate water pressure and proper
drainage for water and sewage. All
plumbing fixtures must be clean and
handles properly attached and secured.

O Water Heater: Must have temperature
relief valve with discharge drain line run
outside of dwelling within 6 inches of
ground. Electrical wiring to and from
water heater must be safe and meet
residential housing codes.

O Electrical: Breaker/fuse box should be
covered properly and with no blanks or
empty spaces in box.

O Electrical: All receptacles, light
switches and fixtures must be
working properly. No broken/cracked
receptacles cover plates. Light globes
in place.

O Exterior of Unit: Unit needs to be clearly
identified with house numbers easy to
read from the road.

O Exterior of Unit: Steps/porches if 30’
high or higher and/or has three (3) or
more steps - must have handrails.

O Exterior of Unit: LEAD BASED PAINT
- units built before 1978. Any peeling,
cracked, chipped paint must be covered
(with vinyl) or scraped and repainted
and chips removed from the ground.
This includes fascia, soffit, windows,
and window seals.

O Exterior of Unit: No cracked/chipped/
peeling paint or deteriorating wood on
fascia, soffit, windows, etc.

O3 Exterior of Unit: Asbestos siding on
exterior of unit will not be approved.

O Exterior of Unit: Exterior walls are to be
free from holes and deterioration. No
mold or mildew on exterior

O Exterior: Foundation must be
underpinned with no cracks, holes, or
missing foundation vents. Foundation
access door must open and close

properly.

O3 Exterior: Grounds must be of safe and
sanitary condition. No livestock pens,
trash dumps. Inoperable or unlicensed
vehicles, no timber/lumber piles.

O Exterior: Area around unit must be clean
and neat with no excessive vegetation.
Vegetation/tree limbs should not be
touching the unit.

O3 Exterior: The HVAC should be free of
vegetation and no debris, junk, trash on
or around it. HVAC duct work should
not be bent or in disrepair.

O Roof: No water leaks/rotting wood on
roof, eaves, fascia or soffit.

O Sewage: Septic tanks and connections
must be approved by an appropriate
agency.

It is not possible to cover every item in a unit/house that might need repair(s) or

improvement(s). The list below is a partial listing of items that must be met in order to
meet minimum HUD and Georgetown Housing Authority Standards
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