PRINCE WILLIAM

COUNTY

Transient Occupancy Tax Filing & Payment Instructions

n Registered Taxpayer Portal Accounts

M Log in to your portal account at tax.pwcgov.org.

m |f you do not have a portal account, you will
need to register for one.

E Summary of Accounts

W After logging on, click View on
Transient Occupancy.

B Click on File Now.

B Enter Total Gross Receipts and Deductible
Gross Receipts. Once the information is
added, click Next to proceed.

B Review for Accuracy

B This provides the amount of Taxable Gross
Receipts for the quarter. If the information is
correct, click Submit to go to the Pay Account
screen.

n Amount Due and Payment

B Choose the payment method you wish to use
and click Next. Please follow the instructions
to complete your transaction. Once payment
has been submitted, you will receive
confirmation of it.

WILLIAM COUNTY

My Accounts
Transient Occupancy

HOTEL MOTEL

11035781

HOTEL MOTEL

1234 ANY STREET

DUMFRIES, VIRGINIA 222222222
$16,923.28

Account Number:
Trade Name:
Location Address:

Current Balance:

= ‘ Return Expected

Expected Returns

Q42024

Status:  Expecled
Filing Due Date:  1/21/2025

— [

File Q4 2024 Transient Occupancy Return
TO 11035781 (HOTEL MOTEL)

—  Total Gross Receipts =5

—P> Deductible Gross Receipts =L

—> Return to Account

File Q4 2024 Transient Occupancy Return
TO 11035781 (HOTEL MOTEL)

Total Gross Receipts $18,000.00

Deductible Gross Receipts $2,000.00

Taxable Gross Receipts $16,000.00

Accommodation Intermediary Property Listing (PDF) [ Choose File | No fiie chosen

—> Submit Return 1o Account

Pay Account

Account Description TO 11035781 (HOTEL MOTEL)

Current Balance $18,203.28

* Payment Amount § | 18.203.28

* Payment Method (O E-Check (Free Service)
(O Credit Card (Convenience Fee added by 3rd Party Processor)
(O PayPal - Account Holders only (Cenvenience Fee added)

(O PayPal Credit (Convenience Fee added)

Return to Account

If you have questions or need assistance, contact Tax Payer Services at
taxpayerservices@pwcgov.org or 703-792-6710.

PUB550-25




PRINCE WILLIAM

COUNTY

Instrucciones para la presentacion y pago
de Impuesto de Ocupacidn Transitoria

Cuentas registradas del portal del
contribuyente

B |nicie sesion en su cuenta del portal en
tax.pwcgov.org.

B Si no tiene una cuenta en el portal, debera
registrarse para obtener una.

E Resumen de cuentas

B Después de iniciar sesién, haga clic en Ver en
Ocupacion transitoria.

B Haga clic en Archivar ahora.

B Ingrese los ingresos brutos totales y los
ingresos brutos deducibles. Una vez que
haya agregado la informacién, haga clic en
Siguiente para continuar.

B Revision de precision

W Esto proporciona los Ingresos brutos
sujetos a impuestos para el trimestre. Si la
informacion es correcta, haga clic en Enviar
para ir a la pantalla Cuenta de pago.

n Cantidad a pagar y pago

B Elija el método de pago que desea utilizary
haga clic en Siguiente. Siga las instrucciones
para completar su transaccion. Una vez
realizado el pago recibira la confirmacion del
mismo.

My Accounts
Transient Occupancy

HOTEL MOTEL

Account Number:
Trade Name:
Location Address:

11035781

HOTEL MOTEL

1234 ANY STREET

DUMFRIES, VIRGINIA 222222222

Current Balance: $16.923.28

= * Return Expecled

Expected Returns

Q4 2024

Status:
Filing Due Date:

Expecied

Archi h
1/31/2025 (Archivar ahora) —»

File Now

File Q4 2024 Transient Occupancy Return

TO 11035781 (HOTEL MOTEL)

(Los ingresos N
bruto totales) —P Total Gross Receipts $

(Los ingresos . -
bruto deducibles) —> Deductible Gross Receipts $

Return to Account

File Q4 2024 Transient Occupancy Return
TO 11035781 (HOTEL MOTEL)

(Los ingresos

bruto totales) ~ Total Gross Receipts $18,000.00
(Los ingresos bruto
deducibles) Deductible Gross Receipts $2,000.00
(Los ingresos brutos
sujetos a impuestos) Taxable Gross Receipts $16,000.00

Accommodation Intermediary Property Listing (PDF) | Choose File | No file chosen

(Enviar) —pp ESTNT

Return to Account

Pay Account

Account Description TO 11035781 (HOTEL MOTEL)

Current Balance 518,203.28

* Payment Amount 5 18,203.28

* Payment Method () E-Check (Free Service)
~) Credit Card (Convenience Fee added by 3rd Party Processor)
() PayPal - Account Holders only (Convenience Fee added)

() PayPal Credit (Convenience Fee added)

(Siguiente) ——pp N[ Return to Account

Si tiene preguntas o necesita ayuda, comuniquese con Servicios al Contribuyente al
taxpayerservices@pwcgov.org o 703-792-6710.

PUB550-25






